STREET OUTREACH SERVICES – SAFE COMMUNITY PARTNERSHIP


Section II

COVER PAGE

RFP REQUIRED RESPONSE FORMAT


Agency Name:      

Address:      
City:      State:      Zip:      
Contact person:       Title:      

Telephone #:        Fax:      

E-mail Address:     

Total funds requested: 


Activity Proposed:
     Safe Community Partnership Street Outreach 






Services

Assurance and Certification
I, (We), the undersigned, as the duly authorized representative(s) of the respondent agency, affirm that the information and statements contained within this quote to the best of my (our) knowledge, are truthful and accurate, and further, that I (we) am (are) duly authorized to submit this proposal from the respondent agency to deliver services. The corporate resolution, or other valid instrument, is attached as ‘Exhibit A’ that certifies the authority expressed.

___________________________________________

Signature                                                            Date

___________________________________________

Signature                                                            Date

Required Response Section:  

Please respond to the following items.  Please limit responses to no more than 6 pages (not including the budget forms and reference section).

1)
Describe your organization’s experience in operating the proposed program or similar programs.

2) Describe your organization’s involvement and/or knowledge of the Sacramento Safe Community Partnership.

3) Describe your agency's primary geographic target areas. This initiative will target the entire Sacramento community.  If required, describe your agency’s capacity to serve the entire community including your knowledge of the issues facing specific communities.  

4) Qualifications and Experience:  The Proposer shall include qualifications and experience of the organizations and resumes (or job descriptions) of key individuals who would be assigned to this project, including any experience of the assigned individuals in working on similar projects. The applicant should outline all linkages and agreements they have established with other organizations to assist on the project.
5) Street Outreach is a critical component of this strategy and it is important that appropriate staff is assigned to the team.  The interview and selection process of the Street Outreach team members will be conducted collaboratively with key members of the SSCP Strategy team.  Provide your commitment to support this collaborative staffing approach. 
6) Describe your existing staff’s bilingual and cultural capacity and the recruitment process that you will use to ensure that the Street Outreach team reflects the communities that they are serving.

7) Describe in detail and in narrative format, the targeted outreach activities that will be conducted including:

(
Groups and/or areas targeted for outreach

(
Outreach tools or mediums to be utilized

(
Specific outreach activities to be conducted

(
Other outreach strategies/plans

8) Describe any additional outreach or direct services that you will provide to decrease the number of youth involved in violence or gang activity.
9) SSCP partners will use an established client tracking system.  Describe the process you will use to document, evaluate and monitor the services, and formally document the results, including:
· Methods that will be used to measure services and outcomes
· Data collection method to support measures 
· Frequency of performance review
· How will the collaborative address poor program performance
· Staff assigned to document, monitor and evaluate services.  
10) Under separate cover, provide three references from organizations and groups affirming your knowledge and experience in providing the proposed services. 

11) Describe your organization’s internal fiscal system, including:
a)
Type of accounting system used by your organization and description of automated supports.

b)
The staff person responsible for preparation of fiscal reports;

c)
The internal controls used; and,

d)
How your agency would repay any potential disallowed costs.
12) Complete the attached Budget forms.

13)   ATTACHMENTS:

A. Exhibit A – Corporate Resolution

B. References (see #10 above)

14)  Please note:  The Sacramento Safe Community Partnership retains the right to request additional information during the selection process.  
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