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ASSOCIATE TEACHER 
Tier III - $11.15 /Hour 

(CONTINUOUS FILING) 
 
 
HOW TO APPLY: A completed SETA application, the related signed Head Start Declaration and 

Supplemental Application, must have a copy of Child Development Associate 
Teacher permit issued by the State of California Commission of Teacher 
Credentialing, application materials must be submitted when applying for the 
Associate Teacher position.  Application materials can be obtained in the lobby at 925 
Del Paso Blvd., Suite #100 or go to our website: www.seta.net. 

 
DEFINITION:   
 
Under general supervision, to conduct activities for children to 12 years old in a Head Start preschool and day 
care program; to supervise and assist children with learning activities; to work with parent; to provide direction 
to parent volunteers; and to do related work as required. 
 
EXAMPLES OF DUTIES 
 
Under general supervision, to conduct classroom activities which provide individual developmental 
experiences for children; to perform classroom teaching duties; to be responsible for the health, safety, and 
personal welfare of assigned children, to assist in planning and implementing educational activities in a 
Head Start classroom; assist with observing and assessing the progress of children; supervise children in 
outdoor activities and field trips; participate in parent and staff meetings; assist children with basic needs; to 
provide some direction for parent volunteers; to promote parent involvement in the classroom; and to do 
related work as required. 
 
Minimum Qualifications: 
 
Knowledge of:  Child Care programs and functions, developmental stages and needs of infants to 12 year olds; 
problems and needs of low-income families; teaching methods and techniques. 
 
Ability to:  Perform care-giving routines for children from 6 months to 12 years in a child care program  
operated by SETA; provide guidance for the parent volunteers and teacher assistants; promote the SETA  
program within the community it serves; work effectively with low-income families and parent groups;  
speak and write effectively; mainstream records and prepare reports; deal tactfully and courteously with  
persons seeking information and expressing concerns about program policies and functions; establish  
and maintain cooperative working relationships. 
 
Training and Experience 
Tier III 
A minimum of (1) year of successful work experience as a teacher or a teacher assistant in a child 
development program in an educational or recreational setting, and possession of a current Child Development 
Associate Teacher Permit or higher as issued by the State of California Commission on Teacher Credentialing. 
 
 
 

CONTINUED 
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SELECTION PROCESS: Stage I of the selection process will be a training and experience evaluation 
conducted by an Application Screening Committee who will select those appearing to best meet the needs 
of the Agency based on information provided on the application materials.  Only the most suitably 
qualified applicants will advance to Stage II of the selection process.  Stage II will be an examination 
that may consist of a written exercise, role-play exercise and/or an oral interview (weighted 100%).  
Candidates must attain a minimum score of 70% in Stage II in order to be placed on the eligible list. 
 
NOTE: Those selected will be required to submit verification of citizenship or legal right to work in the United 
States at time of employment.  Employment is subject to successful completion of an employment physical 
examination, a tb test and fingerprint clearance. 
 
Compensation and Benefits:  SETA offers a comprehensive benefit package which includes health, dental, 
vision, life and AD&D insurance.  SETA paid SCERS; voluntary deferred compensation program; education 
incentive; and a generous paid time off and sick leave program. 
 





 
  
 

 
 
 
 

GOVERNING BOARD 
 
 

DON NOTTOLI 
Board of Supervisors 

County of Sacramento 
 

BONNIE PANNELL 
Councilmember 

City of Sacramento 
 

SOPHIA SCHERMAN 
Public Representative 

 

ROBBIE WATERS 
Councilmember 

City of Sacramento 
 

JIMMIE YEE 
Board of Supervisors 

County of Sacramento 
 

 
 
 

KATHY KOSSICK 
Executive Director 

 
925 Del Paso Blvd., Suite 100 

Sacramento, CA 95815 
 

Main Office 
(916) 263-3800 

 
Head Start 

(916) 263-3804 
 
 

Website: http://www.seta.net
 

  
 
 
 

 
Release of Information Form 

 
 
I, ____________________________________, hereby authorize the 

Sacramento Employment and Training Agency (SETA) to thoroughly 

investigate my references, work record, education, and other matters related 

to my suitability for employment and, further, authorize the references I have 

listed to disclose to SETA any and all letters, reports and other information 

related to my work records, without giving me prior notice of such 

disclosure.  In addition, I hereby release SETA, my former employers and all 

other persons, corporations, partnerships and associations from any and all 

claims, demands, or liabilities arising out of or in any way related to such 

investigation or disclosure. 

 

______________________________________    ____________ 
Signature                                                                 Date 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

“Prepar ing  Peop le  fo r  Success :  in  Schoo l ,  i n  Work ,  in  L i fe”  

http://www.seta.net/
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HEAD START DECLARATION 
Confidential Personnel File Information 

ONNEL FILE INFORMATION 
In compliance with 45 CFR Part 1301, Subpart D, Head Start Grants Administration 
Personnel Policies, Section 1301.31 (c) and (d). 
 
Name of Prospective Employee (Please Print): _____________________________  
 
Federal policies now require that Head Start agencies require all prospective 
employees to sign a declaration prior to employment which lists: 
 

(1) All pending and prior criminal arrests and charges related to child sexual 
abuse and their disposition; 

 
(2) Convictions related to other forms of child abuse and/or neglect; and 

 
(3) All convictions of violent felonies.                                  

 
The declaration may exclude: 
 

• Any offense, other than any offense related to child abuse and/or child sexual 
abuse or violent felonies committed before the prospective employee’s 18th 
birthday, which was finally adjudicated in a juvenile court or under a youth 
offender law; 

 
• Any conviction for which the record has been expunged under Federal or 

State Law; and 
 

• Any conviction set aside under the Federal Youth Corrections Act or similar 
State authority. 

 
Note that individuals who declare, through this form, that they have been arrested, 
charged with, or convicted of any of the offenses listed above are not automatically 
disqualified from being hired.  Head Start agencies must review each case to assess 
the relevance of an arrest, charge, or conviction to a hiring decision. 
 
Please provide your signature on the appropriate category below: 
 

 

***OR*** 
 

 

I have not been arrested, charged,  and/or convicted on one or more of the three 
types of offenses listed above. 
  

________________________________________________ ___________________
Signature           Date 

I have been arrested, charged, and/or convicted on one or more of the three types 
of offenses listed above. If so, please attach information listing the offenses(s), 
the date(s) of the arrest, charge, and/or conviction, and other relevant information.
 
_______________________________________________ ___________________
Signature           Date 



HEAD START 
SUPPLEMENTAL APPLICATION FORM 

 
 
This SUPPLEMENTAL APPLICATION form, along with the required documents 
noted below MUST BE ATTACHED to a completed SETA application and must be 
received in the SETA office at 925 Del Paso Blvd. no later than 5:00 p.m. on the 
final filing date as noted on the job announcement. Failure to attach the required 
documents may result in disqualification from the application process. 
 
Please Print: 
 
Candidate Name:__________________________________________________________ 
 
Date: _________________________________ 
 
Position Applying For: _____________________________________________________ 
 
 
 

DOCUMENTS REQUIRED 
 
 
1) A copy of your latest “unofficial” or “official” college transcripts verifying 

completion of the required units in  Early Childhood Education (as noted on 
the job announcement): and/or 

 
2) A copy of your Child Development Permit issued by the State of California. 
 
 
 
 
 


