Sacramento Employment and Training Agency CONTRACT NUMBER

Standard Services Contract

1. CONTRACTOR INFORMATION: 2. ACTIVITY/TARGET GROUP:

NAME:

3. AWARD AMOUNT

NOT TO EXCEED: 4. CAT. NO./CFDA:

5. CONTRACT TERM: 6. DUNS#:

7. TERMS & CONDITIONS:

The parties agree to comply with all terms and conditions of this Contract, which consists of this signature
page and the following Exhibits, each of which is attached hereto and incorporated herein by reference and
made a part hereof. Exhibits 1 through 4 contain Contractor-specific terms and conditions that apply only to
Contractor’s performance of this Contract; Exhibits 5 through 8 contain general SETA terms, conditions and
requirements that apply to any contractors’ performance of a contract, including this Contract:

Exhibit 1 - Resolution Authorizing Execution of Standard Services Contract from the Sacramento
Employment and Training Agency

Exhibit 2 - Work Schedule

Exhibit 3 - Special Conditions

Exhibit 4 - Specification of Funding Sources

Exhibit 5 - Assurances and Certifications

Exhibit 6 - Insurance Requirements

Exhibit 7 - Policy on Confidentiality of Participant Records

Exhibit 8 - Standard Conditions to the Standard Services Contract

IN WITNESS WHEREOF, this Contract has been dated and executed by the parties hereto.

CONTRACTOR
Name:
By: Date Signed:
Printed Name/Title of Authorized Signer:
Address:
SACRAMENTO EMPLOYMENT AND TRAINING AGENCY
By: Date Signed:

Printed Name/Title of Authorized Signer: Kathy Kossick, Executive Director

Address: 925 Del Paso Blvd., Suite 100, Sacramento, CA 95815
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EXHIBIT 1

RESOLUTION AUTHORIZING EXECUTION OF
STANDARD SERVICES CONTRACT



RESOLUTION AUTHORIZING EXECUTION OF STANDARD SERVICES CONTRACT
WITH THE SACRAMENTO EMPLOYMENT AND TRAINING AGENCY

(CORPORATE ENTITY)
WHEREAS, ,

(Legal Name of Contractor)
a California non-profit [] /profit [] corporation (hereinafter referred to as "CONTRACTOR"),

desires to enter into a STANDARD SERVICES CONTRACT with the SACRAMENTO
EMPLOYMENT AND TRAINING AGENCY, a Joint Powers Agency formed pursuant to a Joint
Exercise of Powers Agreement between the City of Sacramento and the County.of Sacramento
to administer and/or operate a variety of human service programs through financial assistance
provided by the federal government, the state government and other public and private funding
sources as designated by the parties to the Joint Exercise of Powers Agreement (hereinafter

referred to as “SETA"), for the operation of a

program.

THEREFORE, BE IT RESOLVED THAT the Board of Directors of CONTRACTOR

hereby authorizes the execution of CONTRACT # by and between

CONTRACTOR and SETA; and

BE IT FURTHER RESOLVED THAT:

-
o

Name

1.

2.

3.

is/are hereby authorized on behalf of and in the name of CONTRACTOR and as its corporate

act and deed to sign and otherwise enter into CONTRACT # with SETA; and

BE IT FURTHER RESOLVED THAT:

Name Title




shall be authorized to act on behalf of CONTRACTOR with respect to this CONTRACT #

by and between CONTRACTOR and SETA and that SETA may rely

upon any communication or act, including telephone communication, made by the individuals
authorized to act on behalf of CONTRACTOR pursuant to this resolution; and

BE IT FURTHER RESOLVED THAT the following individuals comprise the entire Board
of Directors of CONTRACTOR***:

Name Address City, Zip Code

8.

9.
*** Add additional pages if necessary

AND BE IT FURTHER RESOLVED THAT the authority conferred pursuant to this
resolution and-the representations contained herein shall remain in full force and effect until
written naotice of the revocation thereof shall have been received by SETA.

I, , Secretary

of , a California
(Legal Name of Contractor)
non-profit [_] /profit [] corporation, do hereby certify and declare that the foregoing is a full, true

and complete copy of a resolution duly passed and adopted by the Board of Directors of said
corporation at a meeting of said Board duly and regularly called, noticed and held, at

, on the day of , 20 ,

at which meeting a quorum of the Board of Directors was present and a majority of which

guorum voted in favor of said resolution, and that said resolution is now in full force and effect.



IN TESTIMONY WHEREOF, | have hereunto set my hand and affixed the corporate

seal of said corporation, this day of , 20

(Name of Corporation)

BY:

(Signature of Secretary)

(SEAL) (Typed Name)
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EXHIBIT 3
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EXHIBIT 3

SPECIAL CONDITIONS
This Standard Services Contract between the Sacramento Employment and Training

Agency and CONTRACTOR is subject to the special condition(s) and timeframe(s)

outlined below:

Condition(s) Timeframe(s)
None.

KA\CONTRACT\MASTERS\SSC\EX-3.DOC
7/1/15



EXHIBIT 4
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EXHIBIT 4

SPECIFICATION OF FUNDING SOURCES APPLICABLE TO SERVICES

CONTRACT

Funding Source
Community Services Block Grant (CSBG)
Targeted Refugee Assistance Program (TA)
Refugee Employment Social Services (RESS)
State of California, Department of Transportation
Caregiver Training Initiative (CTI)
Casey Family Program
CalWORKs
Tobacco Litigation Settlement Funds

Other (please specify):

Amount

©“r BB B B B B B B B
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EXHIBIT 5

ASSURANCES AND CERTIFICATIONS

Assurances

CONTRACTOR hereby assures and certifies that it will comply with applicable laws,

executive orders, regulations, policies, guidelines, cost principles and requirements,

including the OMB Super Circular (2 CFR Part 200) and any applicable
implementing regulations of the federal funding source, as they relate to the
acceptance and use of federal funds for this federally-funded service.

CONTRACTOR also assures and certifies, with respect to the CONTRACT that:

A. If CONTRACTOR is a corporation, it is registered with the Secretary of State of
the State of California.

B. It possesses legal authority to administer the‘funds; that a resolution, motion, or
similar action has been duly adopted-or passed as an official act of
CONTRACTOR’s governing body (i.e., Board of Directors), authorizing the
execution and acceptance of the CONTRACT, including all understandings and
assurances contained therein, and directing and authorizing the person
identified as the official representative of CONTRACT to act in connection with
the CONTRACT and to provide such additional information as may be required.

C. It will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. 4278-
4763), as amended, relating to prescribed standards for merit systems for
programs funded under of the nineteen statutes or regulations specified in
Appendix A of Office of Personnel Management’s Standards for a Merit System
of Personnel Administration (5 CFR 900, Subpart F).

D. It will comply with' Titles VI and VIl of the Civil Rights Act of 1964 (42 U.S.C.
82000d and 42 U.S.C. 82000e-2), as amended, and the California Fair
Employment and Housing Act (“FEHA”) (Government Code 8812900 et seq.), as
amended, which provide that no person shall, on the basis of race, color,
religion, sex (including pregnancy, childbirth, and related medical conditions, sex
stereotyping, transgender status, and gender identity), national origin (including
limited English proficiency), age, disability, medical condition, marital status, or
political affiliation or belief, be excluded from participation in, be denied the

benefits of, or be otherwise subjected to discrimination under any program or
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EXHIBIT 5

activity for which CONTRACTOR receives federal or state financial assistance.

. It will comply with the Age Discrimination Act of 1975 (42 U.S.C. 6101-6107), as
amended, which prohibits discrimination on the basis of age.

. It will comply with Titles VI and VII of the Civil Rights Act of 1964, as amended,
and the California Fair Employment and Housing Act (“FEHA”), as amended,
prohibiting employment discrimination where (1) the primary purpose of the
funding is to provide employment or (2) discriminatory employment practices will
result in unequal treatment of persons who are or should benefit from the funded
activity.

. It will comply with provisions of the Uniform Relocation Assistance and Real
Property Acquisition Policies Act of 1970, and any amendments thereto, (42
U.S.C. 884601 et seq.) which provides-for fair and equitable treatment of
persons displaced or whose property is acquired as a result of federal or
federally-assisted programs or activities. < These requirements apply to all
interests in real property acquired for project purposes regardless of Federal
participation in purchases.

It will comply, as applicable, with provisions of the Hatch Act, and any
amendments thereto, (5 U.S.C. 881501-1508 and 7324-7328) which limit the
political activities of employees whose principal employment activities are
funded in whole or in part with federal funds.

It will comply with the minimum wage and maximum hours provisions of the
Federal Fair Labor Standards Act, and any amendments thereto, (29 U.S.C.
88201 et seq.) as they apply to employees of institutions of higher education,
hospitals, and other nonprofit organizations as defined in these regulations.

No funds.received pursuant to the CONTRACT will be used to assist, promote,
or deter union organizing.

. It will give the Sacramento Employment and Training Agency (“SETA”), the U.S.
Department of Health and Human Services, the U.S. Comptroller General, and if
appropriate, the State, through any authorized representative, access to and the
right to examine all records, books, papers, or documents related to the

CONTRACT, including the records of subcontractors performing under the
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EXHIBIT 5

CONTRACT.

. It will comply with all requirements imposed by the U.S. Department of Health
and Human Services and/or SETA concerning special requirements of law,
program requirements and other administrative requirements.

. It will ensure, pursuant to Executive Order 11738, and any amendments thereto,
that the facilities under its ownership, lease or supervision which shall be utilized
in the accomplishment of the project funded under the CONTRACT with SETA
are not listed on the Environmental Protection Agency’s (“EPA”) List of Violating
Facilities and that it will notify SETA of the receipt of any. communication from
the Director of the EPA Office of Federal Activities indicating that a facility to be
used in the project is under consideration for listing by the EPA.

. It will assist the U.S. Department of Health - and Human Services in its
compliance with Section 106 of the National Historic Preservation Act of 1966
(16 U.S.C. 8470), as amended, Executive Order 11593, and the Archaeological
and Historic Preservation Act of 1974 (16 U.S.C. 88469 et seq.), or as those
Acts or regulations may be amended, by: (a) consulting with the State Historic
Preservation Officer on the conduct of investigations as necessary to identify
properties listed in or eligible for inclusion in the National Register of Historic
Places that -are subject to adverse effects (see 36 CFR 8800.8) by
CONTRACTOR 's activity, and notifying the U.S. Department of Health and
Human Services of the existence of any such properties, and by (b) complying
with any requirements established by the U.S. Department of Health and Human
Services to avoid or mitigate adverse effects upon such properties.

. Itwill'comply, to the extent applicable, with all the requirements of Section 114 of
the Federal Clean Air Act (42 U.S.C. 87414) and Section 308 of the Federal
Water Pollution Control Act (33 U.S.C. 81318), and any amendments thereto,
relating to inspection, monitoring, entry, reports, and information, as well as
other requirements specified in Section 114 and Section 308 of the Clean Air Act
and Clean Water Act, respectively, and all regulations and guidelines issued
thereunder.

. It will comply with the flood insurance purchase requirements of Section 102(a)
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EXHIBIT 5

of the Flood Disaster Protection Act of 1973, and any amendments thereto, (42
U.S.C. 84012(a)) which requires the purchase of flood insurance, in
communities where such insurance is available, as a condition for the receipt of
any federal financial assistance for acquisition or construction purposes with
respect to insurable property within an area that has been identified by the
Secretary of the U.S. Department of Housing and Urban Development as an
area having special flood hazards. The term “federal financial assistance”
includes any form of loan, grant, guaranty, insurance payment, rebate, subsidy,
disaster assistance loan or grant, or any other form of direct.or indirect federal
assistance.

. It will comply with the provisions of the Americans with Disabilities Act of 1990
(42 U.S.C. 8812101 et seq.) and Section-504 of the Rehabilitation Act of 1973,
and any amendments thereto, (29-U.S.C. 8794), and. with all requirements
imposed by the Equal Employment Opportunity Commission and by the U.S.
Department of Labor pursuant to the regulations of the U.S. Department of
Health and Human Services (45 CFR Part 85) promulgated under the foregoing
statutes. CONTRACTOR agrees that, in accordance with the foregoing
requirements, no otherwise-qualified handicapped person, by reason of
handicap, shall. be excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any program or activity receiving federal
financial assistance, and assures that it will take any measures necessary to
effectuate the CONTRACT.

.t will _comply, to the extent applicable, with Title IX of the Education
Amendments of 1972, and any amendments thereto, (20 U.S.C. 881681 et seq.)
which.provides that no person in the United States shall, on the basis of sex, be
excluded from participation in, be denied the benefits of, or be subjected to
discrimination under any educational program or activity receiving federal
financial assistance.

. It will include for activities funded under any contract with SETA the equal
employment opportunity clause prescribed by Executive Order 11246, as

amended, and will require that its subcontractors include the clause in all
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EXHIBIT 5

contracts or subcontracts which have or are expected to have an aggregate
value within a twelve (12) month period exceeding Ten Thousand Dollars

($10,000), in accordance with U.S. Department of Labor regulations.

. If the CONTRACT is covered by a statute providing wage standards for such

work, it will include, and will require that its subcontractors include, the provision
covering the Contract Work Hours and Safety Standards Act (40 U.S.C. §88327-
333) set forth in 29 CFR 885.5(c) and (e), or as that Act or the regulations
thereunder may be amended, in any nonexempt non-construction contract or
subcontract which involves the employment of mechanics and laborers
(including watchmen, guards, apprentices, and trainees) if the contract exceeds
Two Thousand Five Hundred Dollars ($2,500).

. It will comply with standards for environmental quality control that may be

prescribed pursuant to responsibilities of the federal government under the
National Environmental Policy Act of 1969,.and any amendments thereto, (42
U.S.C. 884321 et seq.) and Executive Order 11514, and any amendments
thereto.

. It will comply with environmental standards prescribed in the Safe Drinking

Water Act of 1974 (P.L. 93-523), as amended, which protects underground
sources of drinking water and the Federal actions to State (Clear Air)
implementation Plans under Section 176(c) of the Clean Air Act of 1955 (42
U.S.C. 7401 et seq.), as amended.

. Itwill comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C.

4801 et-seq.) which prohibits the use of lead-based paint in the construction or
rehabilitation of residence structures.

. It will comply with all requirements specified in Division A of the ARRA (Public

Law 111-5), including reporting requirements outlined in Section 1512 of the Act

and whistleblower protections provided under section 1553 of the ARRA.

Clean Air and Clean Water Assurance and Certification

If the CONTRACT is in excess of One Hundred Thousand Dollars ($100,000) or if
the facility to be used has been the subject of a conviction under the Clean Air Act
(42 U.S.C. 887401 et seq.) or the Federal Water Pollution Control Act (33 U.S.C.
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EXHIBIT 5

881251 et seq.) and is listed by the Environmental Protection Agency or is not
otherwise exempt, CONTRACTOR assures and certifies that: (1) no facility to be
utilized in the performance of the CONTRACT has been listed on the EPA List of
Violating Facilities; (2) it will promptly notify SETA immediately upon the receipt of
any communication from the Director, Office of Federal Activities, U.S.
Environmental Protection Agency, indicating that a facility to be utilized for the
CONTRACT is under consideration to be listed on the EPA List of Violating
Facilities; and, (3) it will include substantially this assurance; including-this third part,
in every non-exempt contract or subcontract.

Contract Work Hours and Safety Standards Act (40 U.S.C. 88327-333)
CONTRACTOR assures and certifies that it will comply with the provisions of the

Contract Work Hours and Safety Standards Act.as further set forth below:

A. Overtime Requirements. No CONTRACTOR or subcontractor contracting for

any part of the CONTRACT work which may require or involve the employment
of laborers or mechanics shall require or permit any laborer or mechanic in any
workweek in which he or she is employed on such work to work in excess of
eight (8) hours in any calendar day or.in excess of forty (40) hours in such
workweek unless such laborer or mechanic receives compensation at a rate not
less than oneand one-half (1%2) times his or her basic rate of pay for all hours
worked in excess of eight (8) hours in any calendar day or in excess of forty (40)
hours in such workweek, as the case may be.

B. Violation; liability for unpaid wages; liguidated damages. In the event of any

violation-of the clause set forth in subparagraph A. above, CONTRACTOR and
any subcontractor responsible therefor shall be liable to any affected employee
for his..or her unpaid wages. In addition, such CONTRACTOR and
subcontractor shall be liable to the United States (in the case of work done
under contract for the District of Columbia or a territory, to such District or to
such territory), for liquidated damages. Such liquidated damages shall be
computed with respect to each individual laborer or mechanic employed in
violation of the clause set forth in subparagraph (A), in the sum of Ten Dollars

($10) for each calendar day on which such employee was required or permitted
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EXHIBIT 5

to work in excess of eight (8) hours or in excess of the standard workweek of
forty (40) hours without payment of the overtime wages required by the clause

set forth in subparagraph A. above.

. Withholding for unpaid wages and liquidated damages. The U.S. Department of

Labor may withhold or cause to be withheld, from any moneys payable on

account of work performed by CONTRACTOR or subcontractor, such sums as

may administratively be determined to be necessary to satisfy any liabilities of
such CONTRACTOR or subcontractor for unpaid .wages and liquidated

damages as provided in the clause set forth in subparagraph B:

. Subcontracts.

(1) CONTRACTOR shall insert in any subcontracts the clauses set forth in
subparagraphs A, B, and C of this paragraph and also a clause requiring the
subcontractors to include these clauses in any lower-tier subcontracts which
they may enter into, together with a clause requiring this insertion in any
further subcontracts that may in turn be made.

(2) CONTRACTOR shall insert'in any subcontract with a private entity, in whole
or in part, a provision for compliance with Section 106(g) of the TVPA, as
amended (22 U.S.C. §7104). All suspected or reported violations of Section
106(g) of the TVPA, as amended (22 U.S.C. §7104) shall be immediately
reported to CONTRACTOR by subcontractor or any lower-tiered
subcontractor.

. Records. CONTRACTOR shall maintain payroll records containing the

information specified in 29 CFR 8516.2(a). Such records shall be preserved for

three (3) years from the completion of the CONTRACT.
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EXHIBIT 6

INSURANCE REQUIREMENTS
SACRAMENTO EMPLOYMENT AND TRAINING AGENCY

The following insurance requirements shall be applicable to all subgrantees,
contractors and delegate agencies doing business with the Sacramento
Employment and Training Agency (“SETA”) to the extent that such requirements
appear in, or are incorporated into, the subgrant, contract or delegate agreement.
For purposes of these insurance requirements, the term “DELEGATE” shall include
any subgrantee, contractor or delegate agency of<SETA, and the term
“AGREEMENT” shall include any subgrant, contract or delegate agreement to
which these insurance requirements are attached.

. Fidelity and Depositors’ Forgery Insurance

DELEGATE shall maintain, for the term of the AGREEMENT, an insurance plan for
fidelity and depositors' forgery coverages, with a carrier satisfactory to SETA,

against loss due to any personnel of DELEGATE handling funds or fiscally
significant documents received from or submitted to SETA under the AGREEMENT.
Said insurance coverages shall be in an amount not less than (a) the amount of the
AGREEMENT if less than Twenty-Five Thousand Dollars ($25,000); or, (b) Twenty-
Five Thousand Dollars ($25,000) or twenty percent (20%) of the total amount of the
AGREEMENT, whichever is greater. Said insurance shall contain provisions which
(a) guarantee that coverage shall not be canceled, limited, or non-renewed until
after fifteen (15) days.-advance written notice has been given to SETA, except in the
event of non-payment of premium when a ten (10) day advance written notice shall

apply; and, (b) name SETA as a loss payee as its interest may appear.

. Property Insurance

If, under the terms of the AGREEMENT, DELEGATE shall purchase, rent, lease, be
loaned, or have legal possession of and be legally liable for any federal, state, or
SETA-owned real or personal property, DELEGATE shall insure such property, with
a carrier satisfactory to SETA, with a policy or policies of property insurance which
is at least as broad as the current ISO Special Form Causes of Loss (CP 1030)
policy, formerly known as “all risks”, as well as insurance covering boiler and
machinery and compliance with ordinances or laws, if appropriate, for the full One

Hundred Percent (100%) insurable replacement cost of the property. Said
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EXHIBIT 6

insurance shall contain provisions which guarantee that coverage shall not be
canceled, limited, or non-renewed until after thirty (30) days advance written notice
has been given to SETA, except in the event of non-payment of premium when a
ten (10) day advance written notice shall apply.

. Commercial General Liability/Incidental Medical Malpractice/VVehicle Liability

Insurance

DELEGATE shall maintain, for the term of the AGREEMENT, an insurance plan for
commercial general liability, incidental medical malpractice.and commercial vehicle
liability coverage which shall include owned, hired, and non-owned vehicles; with a
carrier satisfactory to SETA. Said policy must be written on an occurrence-type
policy form which is at least as broad as the most current ISO Commercial General
Liability (CG 0001) policy, insuring liability-arising from premises; operations;
independent contractors; incidental medical malpractice and garage keepers liability
as appropriate given the nature of DELEGATE’s business; personal injury and
advertising injury; products-completed operations; and, liability assumed under an
insured contract. Claims-made policies are not acceptable. Said insurance shall
contain provisions which{(a) guarantee that coverage shall not be canceled, limited,
or non-renewed until after thirty (30) days advance written notice has been given to
SETA, except in.the event of non-payment of premium when a ten (10) day
advance written' notice shall apply; (b) name SETA and its officers, directors,
employees and volunteers as an additional insured party under the policy; (c) state
that any insurance and/or self-insurance maintained by SETA shall apply in excess
of and not_contribute with insurance provided by this policy; and, (d) provide a limit
for such coverage of not less than One Million Dollars ($1,000,000) per occurrence
and Two-Million Dollars ($2,000,000) general aggregate for bodily injury and
property damage. If DELEGATE transports children in any manner in its SETA-
funded program, DELEGATE shall maintain, or require its transportation contractor
to maintain, liability insurance in a form and amount satisfactory to SETA. Prior to
transporting any children, DELEGATE shall provide written notice to SETA that it
intends to transport children and shall obtain the insurance coverage and required

documentation as determined by SETA.
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EXHIBIT 6

4. Sexual Abuse Liability Insurance

If applicable, DELEGATE shall maintain Sexual Abuse liability coverage at limits no
less than One Million Dollars ($1,000,000) per occurrence. Such coverage may be
written on a stand alone basis or made part of the DELEGATE’s Commercial
Liability Insurance. Said insurance shall contain provisions which (a) guarantee that
coverage shall not be canceled, limited, or non-renewed until after thirty (30) days
advance written notice has been given to SETA, except in the event of non-payment
of premium when a ten (10) day advance written notice shall apply; (b) hame SETA
and its officers, employees and volunteers as an additional insured party under the
policy; (c) state that any insurance and/or self-insurance maintained by SETA shall
apply in excess of and not contribute with insurance provided by this policy; and, (d)
provide a limit for such coverage of not less-than One Million Dollars ($1,000,000)
per occurrence.
5. Workers Compensation
DELEGATE shall maintain, for the term of the AGREEMENT, an insurance plan for

workers compensation, issued by an .insurance carrier licensed to underwrite

workers compensation insurance in the State of California, in an amount and sum to
meet all requirements of applicable Labor Codes of the State of California, which
provides coverage for all employees employed pursuant to the AGREEMENT who
are currently eligible for coverage under existing workers compensation laws and
regulations.  Where participants are not covered under a state’s workers’
compensation law, they shall be provided with adequate accident medical insurance
for  work-related activities. Said insurance shall contain a provision which
guarantees that coverage shall not be canceled, limited, or non-renewed until after
thirty (30) days advance written notice has been given to SETA, except in the
eventof non-payment of premium when a ten (10) day advance written notice shall
apply.
6. Employment Practices Liability
DELEGATE shall maintain, for the term of the AGREEMENT, an insurance plan for

employment practices liability which shall include third-party employment practices

liability coverage. Said insurance coverages must be written on a claims-made
type policy form for not less than One Million Dollars ($1,000,000,000) per claim.
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EXHIBIT 6

Said insurance shall contain a provision which guarantees that coverage shall not
be canceled, limited, or non-renewed until after thirty (30) days advance written
notice has been given to SETA, except in the event of non-payment of premium
when a ten (10) day advance written notice shall apply.

. Accident Medical Insurance

Children and volunteers shall be provided with adequate accident medical
insurance. Said insurance shall cover medical costs and-health benefits for
accidents (a) occurring on-site during the time they are required to be therein and
thereon by reason of attendance at the Head Start site on any regular program day;
(b) while attending or participating in a regularly scheduled program activity
approved and supervised by proper authority of the program; and, (c) while traveling
directly to and from such regularly scheduled-and approved program activity with
children enrolled in the program as a_group, provided such group is at the time
under the supervision of proper authority of the program. Said insurance shall
contain a provision which guarantees that coverage shall not be canceled, limited,
or non-renewed until after thirty (30) days advance written notice has been given to
SETA, except in the event of non-payment of premium when a ten (10) day
advance written notice shall apply.

Professional Liability Insurance

If, under the terms of the AGREEMENT, DELEGATE employs or retains

professional staff (including, but not limited to, nurses, psychologists, health care

professionals, accountants or attorneys), DELEGATE shall maintain, for the term of
the AGREEMENT, professional liability insurance covering such professionals with
a limit not less than One Million Dollars ($1,000,000) per occurrence. Said
insurance shall contain provisions which guarantee that coverage shall not be
canceled, limited, or non-renewed until after thirty (30) days advance written notice
has been given to SETA, except in the event of non-payment of premium when a
ten (10) day advance written notice shall apply;

Provision of Insurance Documents

Prior to execution, commencement of performance and/or disbursement of any
funds, DELEGATE's insurer(s) shall provide to SETA, policy declarations page for
all required insurance coverages, and certificates of insurance and applicable
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12.

EXHIBIT 6

endorsements issued by DELEGATE’s insurance carrier(s), for all required
insurance coverage in amounts not less than those specified in the required
coverages provided herein or otherwise required by SETA. In addition, prior to
DELEGATE’s purchase, possession, rental, leasing, loan, or legal possession of
any federal, state, or SETA-owned property, DELEGATE's insurer(s) shall provide
to SETA certificate(s) of insurance, and applicable endorsements issued by
DELEGATE's insurance carrier(s), for property coverages. «In the event said
insurance coverages expire at any time or times during the term of the
AGREEMENT, DELEGATE agrees to provide, at least thirty (30) calendar days
prior to said expiration date, a new certificate(s) of insurance evidencing insurance
coverage(s) as provided for herein for not less than the remainder of the term of the
AGREEMENT. New certificates of insurance-are subject to review for content and
form by SETA.

Deductibles or Self-Insured Retentions

Any deductibles or self-insured retentions shall be declared to and approved by
SETA. In the sole discretion of SETA, SETA may require DELEGATE to reduce or
eliminate such deductibles or self-insured retentions as respects SETA, its officers,
directors, employees and volunteers. DELEGATE acknowledges that no SETA
funds may be used to fund or otherwise pay for any deductibles, self-insured
retentions and/or self-insurance.

Additional Coverage

SETA reserves the right to require DELEGATE to obtain additional insurance
coverage should SETA determine, in its sole discretion, that the program activities
require additional coverage.

Changes.in.Coverage

If any coverage is canceled, revoked, reduced, or in any manner questioned or
compromised, DELEGATE shall immediately notify SETA. In that event, SETA
shall not make any further disbursements to DELEGATE and may require the return
of any cash advance made to DELEGATE until SETA is satisfied that the coverage
initially approved by SETA has been reinstated. In addition, SETA may suspend
performance of DELEGATE’s program and/or may suspend or disallow payment to
DELEGATE or may terminate the AGREEMENT.
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EXHIBIT 6

13. Deviations from Requirements

Any deviations from these requirements may be approved in advance by the
Executive Director, or designee, provided that one or more of the following findings
is made and documented in the contract file to which the deviation pertains:

(1) The scope of work does not raise any risk that will be

provided in certain coverages; or

(2) The coverage or endorsement is not readily available‘in the

marketplace.
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EXHIBIT 7
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EXHIBIT 7

POLICY ON CONFIDENTIALITY OF PARTICIPANT RECORDS

It is the policy of SETA to ensure confidentiality of all participant records and to assure
compliance with the Information Practices Act of 1977 and the Federal Privacy Act of 1974, as
amended. In order to implement this Policy on Confidentiality of Participant Records (the
“Policy”), this statement outlines the standards which must be followed by all SETA employees,
as well as all staff and Board Members of all SETA-funded programs.

Participant records, for purposes of this Policy, are defined to be those records
concerning individual participants that SETA or the Program Operator is required to prepare,
maintain, or submit pursuant to governmental regulations and, where applicable, a Program
Operator Agreement with SETA, and the information contained therein.

Program Operator, for purposes of this Policy, is defined to include all agencies
operating programs who are recipients of SETA funding, whether as a subgrantee, contractor,
delegate agency or other recipient.

OWNERSHIP

All participant records are the property of SETA and shall revert to SETA at the
termination of a Program Operator’s funding. Program Operators are only the custodians of
participant records and shall ensure the.confidentiality of the records in their possession on
behalf of SETA. Retention of all records, including participant records, is controlled by various
federal and state laws and regulations, as well. as SETA policies, subcontracts and subgrants.
Nothing herein shall be interpreted as requiring retention of participant records by SETA or a
Program Operator beyond the«time period specified in any controlling statute, regulation,
subcontract or subgrant.

ACCESS
l. Those persons that may have possession of participant records include only:
a. Specific program staff designated by the Program Operator; and

b. Those persons designated by SETA.

Il. The only persons who may review the participant records, in addition to those
specified in |, are SETA-authorized public and/or private auditors.

Il Access by any persons to participant records shall be in a manner consistent
with governmental regulations and, where applicable, the terms of the Program Operator
Agreement between SETA and the Program Operator. If Program Operator is an educational
agency or institution, access to a participant’s personally identifiable information from the
student’s education records may only be permitted if the student has signed a written consent
authorizing release of the education records to the recipient.

V. Unless otherwise specifically provided for in this Policy, or mandated by state or

federal law or administrative regulations, no other person, group, agency, or institution shall
have access to participant records.
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DISSEMINATION OF INFORMATION

Neither SETA employees nor any Program Operator shall disseminate any information
derived from participant records, without prior written approval from SETA, except in the
following instances:

a. Delivery of records to SETA pursuant to the terms of the Program Operator
Agreement or to comply with the rules, regulations, and conditions established by the federal or
state government and/or the SETA Governing Board;

b. Delivery to an entity specifically designated in a release of information form
signed by the subject participant authorizing such dissemination. In cases where the subject
participant is a mino