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INTRODUCTION 
 

INVITATION FOR SEALED BIDS 
 
The Sacramento Employment and Training Agency (SETA) Head Start/Early Head Start 
Program serves more than 5,200 families and their children, ages zero to five, including 
pregnant woman. Services are provided by the grantee (SETA), two partners, and five delegate 
agencies, including four school districts and one community based organization. SETA, along 
with delegate agencies and partners provide preschool and infant/toddler services throughout 
Sacramento County, including designated cities of Citrus Heights, Elk Grove, Folsom, Galt, 
Isleton, Rancho Cordova, and Sacramento and all unincorporated areas of the county. SETA 
and its delegate agencies/partners operate more than 100 school locations throughout 
Sacramento County. 
 
SETA currently operates a Head Start/Early Head Start program housed in a modular building 
at the City of Sacramento’s Hopkins Park located at 2317 Matson Drive, Sacramento CA.  
SETA has already procured a new modular building through American Modular Systems 
(AMS) as well as architect/design services with Williams + Paddon Architects and project 
management services with Cannon Roberts & Associates.    
 
This Invitation for Sealed Bids (“IFSB”) seeks to procure the General Contractor services 
required to complete the Hopkins Park project.  AMS will be providing the modular building and 
the building foundation.  All sealed bids must be submitted in writing.  The award of a contract 
to the successful bidder is made to the qualified bidder offering the lowest price. 
 
 
DO NOT ATTEMPT TO WRITE YOUR BID UNTIL YOU HAVE READ THIS INVITATION FOR 

SEALED BIDS IN ITS ENTIRETY. 
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INVITATION FOR SEALED BIDS 
CALENDAR 

 
Date Event 

Thursday, August 9, 2018 Release of Invitation for Sealed Bids 
 

Thursday, August 9, 2018 
Monday, August 13, 2018 

Public Notice Published in the Sacramento Bee 
and on Sacramento and Placer counties builders 
exchange 

Wednesday, August 22, 2018, 2:00 p.m. Bidders Conference and Onsite Bid Walk -  
Not mandatory, but highly encouraged 

2317 Matson Drive 
Sacramento, CA 
 

Tuesday, August 28, 2018, 5:00 p.m. Bid Addendums / Bid Questions Due 
Final addendum will be sent out to all prospective 
bidders known to have received plans and specs 
from Signature Graphics.  
 
All bid questions must be submitted in writing by 
the due date to Denise Lee at: 
Denise.Lee@seta.net  

Thursday, August 30, 2018, by 2:00 p.m. Bid Addendums / Q&A Posted 
Q&A will be sent out to all prospective bidders 
known to have received the plans and specs from 
Signature Graphics.  Additionally, Q&A will be 
posted on SETA’s website at:  
http://www.seta.net/public-notices-rfps/ 
 

Thursday, September 6, 2018 by 2:00 
p.m. 

WRITTEN BIDS DUE at SETA  
925 Del Paso Blvd., Suite 100 
Sacramento, CA 95815 
NO EXCEPTIONS 

Thursday, September 6, 2018, 2:01 p.m. Bid Opening 
 

 
 

  

mailto:Denise.Lee@seta.net
http://www.seta.net/public-notices-rfps/
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GENERAL INFORMATION 
 

Bid Conditions 

This is a sealed bid procurement. Bids must be submitted in a sealed envelope with the bid 
number and closing date and time shown on the outside of the envelope.  

A written bid results in a binding offer from the bidder to SETA and incorporates all of the 
General Conditions described in Attachment A (“General Conditions to Invitation for Sealed 
Bids”). 

Extension of Bid Closing Date or Time for Receipt of Bids 

Extension of a closing date or time for the receipt of sealed bids is permissible at any time as 
long as all known prospective bidders are notified.  All bids received prior to or after the original 
closing date or time shall be kept sealed until the later closing date or time is reached.  If an 
extension of the closing date is made, a bidder may seek the return of its original bid in order to 
submit a new bid before the extended closing date. 

Extensions of the closing date for the receipt of sealed bids may be required for several 
reasons, such as insufficient time for bidders to prepare bids; a request from one or more 
potential bidders for additional response time that SETA, in its sole discretion, deems to be in 
the best interest of SETA to grant; a rescheduling of work by SETA; a departmental request 
within SETA for a later closing date; or a major change in the bid specifications. 

Late Bids, Mistakes in Bids and Minor Deviations 

Late bids are not acceptable under any circumstances in sealed bid situations.  All late bids 
must be date stamped to show the time of actual receipt and then returned un-opened to the 
late bidder. 

If a bidder makes a mistake in a sealed bid, the bidder may be relieved of the mistake as 
follows: 

Mistake Discovered Before Bid Opening.  A bidder may correct mistakes discovered before the 
time and date set for bid opening by withdrawing or correcting the bid prior to bid opening. 

a. Mistake Discovered After Bid Opening.  If the mistake is clerical in nature and if, 
in the sole discretion of SETA, the mistake is considered significant, the bidder may be 
relieved of its bid in accordance with the provisions of Sections 5100 through 5108 of the 
Public Contract Code, including the provisions of Section 5103 requiring notice to SETA 
within five (5) calendar days of the bid opening. 

b. Mistake of Judgment.  If the mistake is one of judgment or carelessness in 
inspecting the site of the work or in reading the invitation for bids and specifications, the 
bidder may be relieved of the bid only if SETA, in its absolute discretion, determines that 
it is in the best interest of SETA to do so. 

c. Minor Deviations.  Minor deviations or irregularities, such as failure to submit 
requested descriptive literature, may be waived at the option of SETA. 
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Receipt and Opening of Sealed Bids 

When sealed bids are received, they shall be time stamped by SETA’s receptionist and 
deposited unopened in the bid file.  Any bid not showing a bid number on the outside of the 
envelope and opened with the regular mail will be inspected for a bid number that will be noted 
on the outside of the envelope, and the envelope then resealed and placed in the bid file.  Any 
bid received after the time of closing as stated in the IFSB shall be time stamped to show the 
date of receipt and then returned to the bidder unopened, as specified in Government Code 
§53068. 

Sealed bids will be publicly opened at the date and time specified in the IFSB by the SETA 
employee responsible for the procurement.  Any bidder shall have the opportunity to read and 
abstract information from the bids received by SETA following the bid opening. 

Analysis of Sealed Bids by SETA 

Depending on the size and complexity of the procurement, analysis of the sealed bids may be 
determined immediately following the opening of bids or at a later time by the SETA employee 
responsible for the procurement. 

The SETA employee responsible for preparing the IFSB shall review all bids for completeness, 
accuracy and compliance with the stated specifications.    When necessary, a bid abstract will 
be prepared by such employee to summarize the bids received.  Whether or not a bid abstract 
is prepared to compare the bids, the results of the bid analysis and supporting notes should be 
clearly available in the procurement file. 

Following the opening of the sealed bids, bidders may obtain copies of any document in the bid 
file regarding a procurement, as long as the document is not confidential.   

Cancellation of Invitation for Sealed Bids 

SETA reserves the right to cancel the IFSB, or any and all bids rejected in whole or in part, 
when it is in the best interest of SETA to do so and is in accordance with SETA’s Procurement 
Policies and Procedures. 

After Bid Opening 

After bid opening but prior to award of the contract, all bids may be rejected in whole or in part 
when the SETA employee in charge of the procurement determines in writing that such action is 
in SETA’s best interest for reasons including, but not limited to, the following: 

a. The supplies or services that are the subject of the procurement are no longer 
required; 

b. Ambiguous or otherwise inadequate specifications were part of the IFSB; 

c. The IFSB did not provide for consideration of all factors of significance that SETA 
would be using to select the winning bid; 

d. Prices exceed available funds and it would not be appropriate to adjust quantities 
to come within available funds; 

e. All otherwise acceptable bids are at clearly unreasonable prices; or 
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f. There is reason to believe that the bids may not have been independently arrived 
at in open competition, may have been collusive, or may have been submitted in bad 
faith. 

Rejection of Individual Bids 

Individual bids may be rejected in whole or in part when it is in the best interest of SETA to do 
so.  The SETA employee responsible for the procurement shall document in writing the reasons 
for rejecting any bid, which may include, but are not limited to, the following:  

a. The bid is non-responsive to the specifications and does not conform in all 
material respects to the IFSB; 

b. The goods or services offered in the bid are unacceptable by reason of their 
failure to meet the requirements of the specification or permissible alternatives or other 
acceptability criteria set forth in the IFSB; 

c. The proposed price is clearly unreasonable; or 

d. The bidder has been suspended or debarred from participation in SETA 
procurements. 

Disposition of Rejected Bids 

When bids are rejected or an IFSB canceled after bids are received, the bids that have been 
opened shall be retained in the procurement file.  If the bids are unopened, they shall be 
returned to the bidders upon request, or otherwise disposed of by SETA. 

 
Litigations Status  
 
Bidders are requested to furnish any information on the nature and magnitude of any litigation 
whereby, during the past three years, a court has ruled against their firm in any matter relating to 
services similar in nature to those being solicited by this IFSB.  In addition, proposers are asked 
to describe the nature, magnitude and status of any litigation, current or pending, against their 
firm in any manner related to services that may be similar in nature to those being solicited by this 
IFSB. 

 
Recognizing the need to maintain confidentiality in this matter, proposers may provide this 
information in a separate letter directly to the following: 

 
Ms. Kathy Kossick 
Executive Director 
Sacramento Employment and Training Agency 
925 Del Paso Blvd. 
Sacramento, CA  95815 
 

If preferred to do so, this information on litigation may be included as part of a bidder’s formal 
proposal. 
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PROJECT INFORMATION 

 
Bid Due Date 
 

 

September 6, 2018 
2:00 PM (PDT) 
Timely response to the Invitation for 
Sealed Bids is mandatory and no late 
bids will be considered – NO EXCEPTIONS.  
 

Submit Written Sealed Bids to SETA 
RE: Hopkins Park Bid 
925 Del Paso Blvd., Suite 100 
Sacramento, CA  95815 
 

Project Location 2317 Matson Drive 
Sacramento, CA 

Construction Start Date September 17, 2018 

Construction Completion Date December 14, 2018 
 

Scope of Work 
This project generally consists of replacing an existing modular building with a new modular 
building provided by AMS.  The removal of the existing modular building was performed by 
the leasing modular vendor. The General Contractor will be required to provide general 
contractor services including, but not limited to: demolition of hardscape around former 
portable building, site pad work in preparation for AMS’ foundation installation, underground 
site utilities including connections to existing and new public utilities, driveway, walkways (all 
ADA compliant), wiring and devices for all low voltage systems, and parking areas as shown 
in the construction documents. Please review ATTACHMENT B – RESPONSIBILITY 
MATRIX for a more detailed list of responsibilities.  The Responsibility Matrix outlines the 
work responsibilities between the General Contractor, AMS and SETA.   
 
Bid proposals should include a draft schedule of General Contractor work. A final schedule will 
be coordinated between the selected General Contractor and AMS prior to September 17, 
2018. 
 
The bid will consist of all work surrounding the modular building including, but not limited to, 
the following categories: 

• Demolition of any remaining concrete after current modular is removed 
• General site requirements such as: providing temporary facilities, temporary fencing, 
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portable toilets, field office, temporary power service, temporary water and 
phone/data. 

• Earthwork 
• Asphalt Concrete 
• Site Concrete 
• Storm Drains 
• Domestic Water 
• Sanitary Sewer 
• Landscaping 
• Condensate Drain 
• Electrical Service 
• Power Distribution 
• Site Lighting 
• Telephone/Data/Security 
• Fire Alarm 
• Other 

 
The bid will also consist of all work necessary to install a new parking lot in the space 
adjacent to the current school site.  Please see architectural drawings for detail.     

Please review all bid sets prepared by Williams + Paddon Architects. 

Prospective bidders may designate those portions of the bid that contain trade secrets or other 
proprietary data that the bidder requires to be kept confidential. 

Bid Sets 

Bid sets will be made available through Signature Graphics, 620 Sunbeam Avenue, 
Sacramento, CA  95811, (916) 454-0800.  The cost of the bid sets is the responsibility of the 
bidder.  SETA cannot reimburse the bidder any costs incurred in preparation of the bid. 

Schedule 

General Contractor services required for this project are scheduled to commence on 
September 17, 2018.   

Prevailing Wages 

This project is funded with federal dollars and is subject to prevailing wages.  All work must 
comply with the Davis Bacon Act and California Labor Law regarding Public Works.  
Successful applicants must be registered with the California Department of Industrial Relations 
to perform Public Works jobs within California.  All subcontractors must also be registered with 
the California Department of Industrial Relations. 
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Bidder Questions 

All bidder questions must be electronically submitted in writing to Denise Lee, at 
Denise.Lee@seta.net.  All questions are due to SETA by Tuesday, August 28, 2018 by 5:00 
p.m. All questions and answers will be posted electronically to all known plan holders and on 
the SETA website located at http://www.seta.net/public-notices-rfps/ no later than Thursday, 
August 30, 2018 by 2:00 p.m.  Please note that there will be a bidders conference and onsite 
bid walk at the Project Site, 2317 Matson Drive, Sacramento, CA on Wednesday, August 22, 
2018 at 2:00 PM. The bid-walk is not mandatory but highly encouraged.   

Bond Requirements 

The contractor will be required to furnish corporate surety bonds for the benefit of SETA.  This 
project is subject to the following bond requirements: 

Bid Guarantee – bidders will be required to post a Bid Guarantee equal to five percent 
(5%) of the bid price if the bid exceeds $150,000. 

Performance Bond – the successful contractor will be required to furnish corporate surety 
bond for the benefit of SETA in a sum not less than the total amount payable under the 
construction contract. 

Payment Bond - the successful contractor will be required to furnish corporate surety 
bond for the benefit of SETA in a sum not less than the total amount payable under the 
construction contract. 

Construction Agreement 

The contractor will be required to execute a Construction Agreement substantially in the form 
attached hereto as Attachment C, and the contractor should review and be prepared to 
comply with its provisions. 

  

mailto:Denise.Lee@seta.net
http://www.seta.net/public-notices-rfps/


 

 

 

10 

 

SUBMISSION OF BID 

 
Bid Due Date 
 
 

September 6, 2018 
2:00 PM (PDT) 
Timely response to the Invitation for Sealed 
Bids is mandatory and no late bids will be 
considered - NO EXCEPTIONS. 

Submit Written Bids To SETA 
RE: Hopkins Park Bid 
925 Del Paso Blvd., Suite 100 
Sacramento, CA  95815 
 

Submission Documents 
(see instructions below) 

Bidders Information Form (Attachment D) 
Qualification Certifications (Attachment E) 
Certified Insurance Checklist (Attachment F) 
 

 
All required documentation must be submitted in writing in sealed envelopes by the 
bid due date.   

Bid Submittal Requirements 

Completed sealed bids must be submitted no later than 2:00 PM Pacific Time on Thursday, 
September 6, 2018 at the main desk of the SETA offices located at 925 Del Paso Boulevard, 
Suite 100, Sacramento, CA 95815.  All sealed bids received shall be time stamped by SETA’s 
receptionist and will be deposited unopened into the bid file.  Any bid received after 2:00 PM 
on Thursday, September 6, 2018 shall be time stamped to show the date of receipt and then 
returned to the bidder unopened, as specified in Government Code §53068. 

A written bid results in a binding offer from the bidder to SETA and incorporates all of the 
General Conditions described in Attachment A, “General Conditions to Invitation for Sealed 
Bids”.  
 
Selection  
 
The selection will be made based on the lowest qualified bid submitted for the project selected 
by SETA for completion.  The award of a Construction Agreement to the successful bidder is 
made to the qualified bidder offering the lowest qualified price for the project. 
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REQUIRED DOCUMENTATION TO SUBMIT  
 

All required documentation must be submitted.  Missing or incomplete information will 
disqualify the bid. 

 
Bidders Information Form (Attachment D) 
 
Fully complete and sign the attached Bidders Information Form with all applicable information.  
This project is considered a Public Works project and all successful bidders must be 
registered with the Department of Industrial Relations (DIR) and provide their DIR number.  
The lack of a current DIR number will disqualify the bid. 
 
Qualification Certifications (Attachment E) 
 
All qualification certifications in Attachment E must be completed, signed by an authorized 
individual, and submitted by the bid due date.  Incomplete certifications may disqualify the bid. 
 
Certified Insurance Checklist (Attachment F) 
 
The certified Insurance Checklist in Attachment F must be completed, signed by an authorized 
individual, and submitted by the bid due date. An Incomplete checklist may disqualify the bid.  
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INVITATION FOR SEALED BIDS CHECKLIST 
 

THE FOLLOWING MUST BE COMPLETED BY ALL RESPONDENTS AND 
SUBMITTED WITH THE BID: 

 
Bidders Information Form (Attachment D) 
 
Certified Insurance Checklist (Attachment F) 

 
 
TO MAINTAIN UNIFORMITY OF RESPONSE, THE FOLLOWING EXHIBITS SHOULD 
BE LETTERED AS OUTLINED BELOW AND ATTACHED AT THE BACK OF YOUR 
BID. DO NOT RELETTER EXHIBITS. 
 
THE FOLLOWING ATTACHMENTS MUST BE COMPLETED BY ALL 
RESPONDENTS AND SUBMITTED WITH THE BID.  ALL FORMS MAY BE FOUND 
IN ATTACHMENT E. 
 

ATTACHMENT #1  Certification Regarding Debarment, Suspension, 
Ineligibility and Voluntary Exclusion 

 

ATTACHMENT #2   Certification Regarding Lobbying 
 

ATTACHMENT #3   Certification Regarding Drug-free Workplace                 
   Requirements 
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A completed Bidders Information Form is required to be submitted. 
 

Company Name  

Company Address  

Contact Name  

Phone Number  

Fax Number  

Contact Email  

Contractor’s License Number  

Classification  

DIR Registration Number  

Size of Company  
(number of employees) 

 

Years in Business  
 
Prior Experience 
 
Prior experience working with modular building projects is required of all qualified bidders.  Please 
provide a list of recent (last four years) relative project experience that demonstrates the firm has 
the required work experience.  (You may attach a project list if additional room is needed.) 

 
Schedule  
 
General Contractor services required for this project are scheduled to commence on September 
17, 2018.  All work must be completed no later than December 14, 2018.  Any extension beyond 
December 14, 2018 will require SETA’s Executive Director approval. By signing and submitting 
this form you agree to the scheduling constraints outlined within. 
 
Insurance Requirements  
 
The successful bidder will be required to meet all of SETA’s insurance requirements, including 
coverage limits and endorsements.  SETA’s Insurance Requirements are included in the Invitation 
to Bid in Attachment F.  By signing and submitting this form, the undersigned acknowledges the 
SETA’s insurance requirements have been reviewed and the firm is able to meet all required 
insurance coverages and endorsements.   
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TO THE SACRAMENTO EMPLOYMENT AND TRAINING AGENCY (SETA)  
 
The undersigned hereby proposes and agrees to furnish any and all required labor, material, equipment, 
transportation and services for construction of the Hopkins Park Head Start Modular Project, in strict 
conformity with the Drawings and Project Manual, all of which may be obtained through Signature 
Graphics, 620 Sunbeam Avenue, Sacramento, CA  95811 (916) 454-0800. 
 
 
BASE BID: 
 
 

DOLLARS  
 

($                                                             ) 
 

 
 
SCHEDULE FOR COMPLETION:   
 
Construction:    September 17, 2018 – December 14, 2018 – 89 calendar days 

 
 
 
The undersigned, upon notice of the acceptance of the bid within fifteen (15) days after the date of opening 
of the bids, hereby agrees to sign said Construction Agreement and furnish the necessary bonds within ten 
(10) days after notice of acceptance of the bid.  
 
The undersigned has examined the location of the proposed work and is familiar with the Drawings, Project 
Manual and the local conditions at the place where the work is to be done.  
 
The undersigned has checked carefully all of the above figures and understands that SETA will not be 
responsible for any errors or omissions on the part of the undersigned in making up this bid.  
 
The undersigned acknowledges that the SETA reserves the right to reject any and all bids and/or waive any 
irregularities or informalities in the bidding.  
 
(If applicable) Enclosed find Bidder's Bond, from a surety company registered with the State of California 

Insurance Commissioner, or Cashier's Check in the amount of 5% of the bid; Cashier's Check No. 

________ of the ___________________________ Bank for ___________________________.  
 

 

ASSURANCES AND CERTIFICATION 
 

I, (We), the undersigned, as the duly authorized representative(s) of the respondent agency, affirm that the 
information and statements contained within this proposal, to the best of my (our) knowledge, are truthful and 
accurate, and further, that I (we) am (are) duly authorized to submit this proposal from the respondent agency 
to deliver services. 
 
 

Signature Date 
 
 

Signature Date 
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LIST OF SUBCONTRACTORS FOR              , GENERAL CONTRACTOR  
 
PROJECT: SETA HOPKINS PARK HEAD START MODULAR PROJECT 
 
Pursuant to the provisions of Sections 4100 to 4114 inclusive, of the California Public Contracts Code, and 

as set forth in Instructions to Bidders, and the General Conditions, the above named Contractor hereby 
designates below the names and locations of the place of business of each subcontractor.  
 
 

Work to be Done 
Name of 

Subcontractor 
Location of Place 

of Business 

Contractor’s 
License 
Number 

DIR 
Registration 

Number 
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