
 

 
  
 
  

 
 
 

 
REGULAR MEETING OF THE 
COMMUNITY ACTION BOARD 

 
              DATE:   Wednesday, March 11, 2009 
 
               TIME:   10:00 a.m. 
 
            PLACE: SETA Board Room 
  925 Del Paso Blvd. 
  Sacramento, CA  95815 
 
While the Community Action Board welcomes and encourages participation in the 
Board meetings, it would be appreciated if you would limit your comments to five 
minutes so that everyone may be heard.  Matters under the jurisdiction of the 
Community Action Board and not on the posted agenda may be addressed by the 
general public following completion of the regular agenda.  The Community Action 
Board limits testimony on matters not on the agenda to five minutes per person and 
not more than fifteen minutes for a particular subject.  Meeting facilities are accessible 
to persons with disabilities.  Requests for Assistance Listening Devices or other 
considerations should be made through the Clerk’s office at (916) 263-3827.  This 
document and other Board meeting information may be accessed through the Internet 
by accessing the SETA home page: www.seta.net. 

 
AGENDA 

 
I. Call to Order/Roll Call 

 Introduction of New Board Member – Mary Pope, representing 
Head Start Policy Council 

 
II. Consent Item 
 
A. Approval of Minutes of the January 14, 2009 Meeting      
 
III.  Action Items 
 
A. Election of Officers 
 
IV. Discussion/Information Item 
 
A. Use of Community Services Block Grant Stimulus Funding 
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DON NOTTOLI 
Board of Supervisors 

County of Sacramento 
 

BONNIE PANNELL 
Councilmember 

City of Sacramento 
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Public Representative 

 

JIMMIE YEE 
Board of Supervisors 

County of Sacramento 
 

 
 
 

KATHY KOSSICK 
Executive Director 

 
925 Del Paso Blvd., Suite 100 

Sacramento, CA 95815 
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(916) 263-3800 

 
Head Start 

(916) 263-3804 
 
 

Website: http://www.seta.net 
 

“Prepar ing  Peop le  fo r  Success :  in  Schoo l ,  i n  Work ,  in  L i fe”  



B. Community Services Block Grant Fiscal Monitoring Reports 
  Francis House of Sacramento 
  Greater Sacramento Urban League 
  La Familia Counseling Center 
  Legal Services of Northern California 
  St. John’s Shelter for Women & Children 
  South County Services 
  Voluntary Legal Services of Northern California 
  Waking the Village (Tubman House) 
 
C. 2008 Community Services Block Grant Information System Survey 
 
D. 2010/2011 Community Services Block Grant Planning Calendar 
 
V. Reports to the Board     
 
A. Chair 
B. Executive Director 
C. Members of the Board 
D. Public 
 
VI. Adjournment 
 
DISTRIBUTION DATE:  FRIDAY, MARCH 6, 2009 
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ITEM II-A - CONSENT 
 

APPROVAL OF MINUTES OF THE JANUARY 14, 2009 MEETING 
 
 
 
BACKGROUND: 
 
Attached are the minutes of the January 14, 2009 meeting. 
 
RECOMMENDATION: 
 
Review, make any necessary corrections and approve the minutes. 
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REGULAR MEETING OF THE COMMUNITY ACTION BOARD 
Minutes/Synopsis 

 
SETA Board Room         Wednesday, January 14, 2009 
925 Del Paso Blvd.             10:00 a.m. 
Sacramento, CA  95815 
 
I. Call to Order/Roll Call: Ms. Denise Nelson called the meeting to order at 10:05 

a.m. 
 
 Members Present: 
 Denise Nelson, Head Start Policy Council 
 Steven Anderson, River City Community Services 
 Rosalind Garner, Alternate, County Department of Health and Human Services 

Beth White, Catholic Charities of Sacramento 
 Lynn Avery, Sacramento County Adult and Aging Commission  
 Starine Reese, United Way 

Dana Mitchell, Human Rights/Fair Housing Commission 
 Sam Starks, SMUD  
 

Members Absent: 
Mary Benson, Child Action, Inc. 

 Nina Nelson, Sacramento City/County Hunger Commission 
 Franklin Anderson, Alternate, Sacramento City/County Hunger Commission 

Donna Mobley, Alternate, United Way 
 John Healey, California Emergency Food Link 

 
II. Consent Item 
 
A. Approval of Minutes of the November 12, 2008 Meeting      
 
 Minutes were reviewed; no questions or corrections.  
 
 Moved/Reese, second/Garner, to approve the minutes of the November 12, 2008 
 meeting. 
 Voice Vote:  Unanimous approval. 
 
III.  Action Items:  No items. 
 
IV. Information Item 
 
A. Presentation by the Sacramento Children's Coalition on the Sacramento County 
 2008 Children's Report Card 
 
 Ms. Sherwood Green stated that this report is utilized in developing the 

Community Action Plan and grant writing.  Ms. Sherwood-Green introduced Ms. 
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Marilyn Cagan from the Children’s Coalition who distributed copies of the report 
card.  This report card has been distributed every two years and provides an 
overview of what is being done for kids in the area.  The purpose of the report is 
to track programs, allocation of resources and promoting resources for changes.   

 
Recommendations released included in the report.  One of the last 
recommendations was to link K-12 programs to pre-K programs.  Also have the 
social services data systems to extend services beyond the K-12 system. 

 
 Ms. Cagan encouraged the CAB to utilize the report card in decision making.   
 
B. Fiscal Monitoring Reports: No questions or comments.   
 
C. 2008 Community Services Block Grant Desk Review Report:  SETA was 

monitored late last year; the report is included in the board packet. The report 
indicated SETA is doing perfectly well.    

 
D. Community Services Block Grant Expenditure Report:  No questions or 

comments. 
 
V. Reports to the Board     
 
A. Chair:  No report. 
 
B. Executive Director:  No report.   
 
 Ms. Sherwood Green reported that she and Mr. Bonanno attended a CSBG 

Leadership and Management meeting in New Orleans last week.  The highlight 
of the conference was a presentation by David Bradley, a national advocate for 
CSBG who wrote the Community Services Block Grant Act over 30 years ago.  
He reported that with the new administration, CSBG will be getting a lot of 
attention.  The stimulus will include CSBG funding and more CSBG funding will 
be coming to Sacramento.  Stimulus funding will be for two years only, so the 
programs planned will have to be timely, targeted and temporary.   

 
 Ms. Reese stated that a couple of the CSBG service providers have already fully 

expended their funding.  Ms. Sherwood-Green stated that programs may use the 
CSBG funding first; CSBG programs are always leveraged with other funding.     

 
C. Members of the Board:  No comments. 
 
D. Public:  Ms. Garner referred to the Children’s Report Card.  A lot of times the 

parents are left out and the children are often affected by parents, especially 
when the parents are incarcerated. 
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 Ms. Sherwood-Green stated that there probably will not be a meeting in February 
or March.  The Board will hold a public hearing will be in April to prepare the 
Community Action Plan.  

 
VI. Adjournment:  Meeting adjourned at 10:42 a.m. 
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ITEM III – A – ACTION 
 

ELECTION OF OFFICERS 
 

BACKGROUND: 
 
Kathy Ruiz, the Community Action Board (CAB) Vice-Chair, was replaced by Ms. Mary 
Pope as the Head Start representative to the CAB in February, 2009, and no longer 
serves on the board.  
 
Article VI Officers of the CAB bylaws that describes the duties of the board officers is 
attached.   
 
RECOMMENDATION: 
 
Nominate and elect a Vice-Chair of the CAB. 
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Article VI Officers 

 

6.1 Officers 

The officers of the Community Action Board shall be elected by the members of 

the Board at the January meeting, and shall consist of a Chair, Vice-Chair, and 

Secretary-Treasurer.  The Community Action Board may appoint such other 

officers and assistant officers and agents as it shall deem necessary, who shall 

have such authority and exercise such powers and perform such duties as shall 

be determined from time to time by resolutions of the Board not inconsistent with 

these Bylaws.  All officers shall be chosen from the membership of the 

Community Action Board.  Each officer shall serve until new officers are elected.  

Any officer may be removed at any time by a two-thirds vote of a quorum of the 

Community Action Board at any regular or special meeting called for the purpose 

of removing such officer.  A vacancy occurring in any office of the Community 

Action Board shall be filled promptly by the Board.  Seven months of a partial 

term shall consist as a full term.  No alternate representative may serve as an 

officer of the Community Action Board. 

 

6.2 Chair 

The Chair shall be the presiding officer of the Community Action Board and of the 

Executive Committee.  The Chair shall be responsible for management of the 

affairs of the Community Action Board and shall see that all orders and 

resolutions of the Community Action Board are implemented.  The Chair shall 

appoint committee members in accordance with Article VII, herein.  The Chair 

shall represent the Community Action Board to the SETA Governing Board and 

to the community.  The Chair shall request that the SETA Governing Board 

initiate the processes for filling vacancies on the Community Action Board as 

they occur.  The Chair shall have such additional powers and duties as may be 

assigned from time to time by the Community Action Board. 

 

 

Page 6



CCCAAABBB                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      MMMaaarrrccchhh    111111 ,,,    222000000999    

 

6.3 Vice Chair 

 

The Vice Chair shall perform such duties and have such authority and power as 

the Community Action Board may from time to time assign, or as the Chair may 

from time to time delegate.  In the absence of the Chair, the Vice Chair shall 

perform all the duties of the Chair.  The Vice Chair shall succeed to the office of 

the Chair in the event of death, resignation, or removal from office of the Chair. 

 

6.4 Secretary/Treasurer 

 

The Secretary/Treasurer shall attend all meetings of the Community Action 

Board and of the Executive Committee, and keep or cause to be kept the 

minutes of such meetings.  The Secretary/Treasurer shall assure that the 

minutes of each meeting are sent to each Community Action Board member five 

(5) days in advance of the next regular meeting.  The Secretary/Treasurer shall 

give or cause to be given, notice of all regular, special and emergency meetings 

of the Community Action Board.  The Secretary/Treasurer shall report or cause 

to be reported to the Community Action Board full and accurate accounts of 

disbursements; and current fiscal conditions of the Community Action Program. 
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ITEM IV – A - DISCUSSION/INFORMATION 
 

USE OF COMMUNITY SERVICES BLOCK GRANT STIMULUS FUNDING 
 
 

BACKGROUND: 
 
The American Recovery and Reinvestment Act was signed into law on February 17, 
2009.  One billion dollars ($1,000,000,000) was allocated to the Community Services 
Block Grant program nationwide through September, 2010.  As of this writing, it is not 
known the amount allocated to Sacramento County, but, based on current projections, 
SETA could receive $2,567.730 of stimulus funding for the 2009 and 2010 fiscal years.  
Several provisions of the CSBG funding have been noted on the stimulus bill, including: 
 
 Funds are seen as emergency funds to support employment, food, housing and 

healthcare efforts serving those hardest hit by the recession. 
 States might have the authority to provide CSBG services to individuals and 

families whose income is up to 200% of the Federal Poverty Guidelines (current 
CSBG regulations require a family’s income to be at 100% or less) for fiscal 
years 2009 and 2010. 

 
Once we receive an allocation and guidance on its distribution, we will be required to 
implement the funding immediately.  Staff have developed a plan for the implementation 
of CSBG funding, which is attached for your review.  The recommended plan consists of 
three separate components: 
 

1. Provide direct services to job seekers who are enrolled in the Workforce 
Investment Act at the career centers. 

2. Augment existing CSBG service providers in 2009. 
3. Include stimulus funding in the 2010 CSBG Request for Proposals. 

 
To assist us in planning for the possible receipt of stimulus funding, we recently 
surveyed the existing CSBG service providers to determine if they have experienced an 
increase in demand for services that was the result of the economic downturn.  The 
survey asked providers to project an increased number of clients, services, and costs 
through December 31, 2009, that would be funded by the additional stimulus funding.  
Thirteen agencies responded and the results of the survey are attached. 
 
It is requested that your board review and discuss the staff recommendation on the use 
of CSBG stimulus funding and the service needs and funding identified by the service 
providers. 
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Recommendation for Use of Stimulus Funding for the 
Community Services Block Grant Program 

 
Estimated Stimulus Funding for 2009-10:  $1 billion nationally for a two year period, 
according to the most recent House bill.  CSD sent an email on 1/20/09 to all the CSBG 
providers stating that the funding increase is estimated to be approximately 86.3% per 
year for each CSBG provider.  At 86.3%, SETA’s increase would be $1,283,865 per 
year, or $2,567,730 for two years. 
 
SETA’s recommendation has two components: 

 
1. Provide Direct Services to Job Seekers (50% of first year stimulus funding) 

Three CSBG Workforce Development Professionals would serve enrolled WIA 
customers at the career centers who do not have sufficient financial resources to 
purchase items needed for training or employment, or basic safety-net items to 
keep them in their homes and help them survive.  The customers’ inability to pay 
for the items would be determined by the Career Center Coach.  The Coach will 
contact the WDP who will meet the customer at the career center, establish the 
customer’s CSBG eligibility, and complete the required paperwork to process the 
check, which would be made out to the vendor.  Support services include 
clothing, tools, medical (eye exams, glasses, physicals, immunizations, etc.), 
books, supplies, DMV fees, prescription costs, background or credit checks, 
rental assistance, utility assistance, minor car repair, and motel vouchers. 
 
The CSBG staff would serve the entire career center system through a call-in 
process. 
 

2. Subcontract to Existing CSBG Safety-Net Providers  
Program Year 2009:  Staff will survey the existing 2009 CSBG providers for 
projected client service needs through December 31, 2009.  It is recommended 
that the existing providers receive an augmentation from the stimulus funding if 
they have justified that their client needs have increased.  The focus of the 
additional funding would be to serve the increased numbers of clients that are 
affected by the economic downturn the providers have projected.  All areas of 
Sacramento County would be served.   
 
Program Year 2010:  SETA’s 2010 RFP will be released in August, 2009.  It is 
recommended that the remaining portion of the second year stimulus funding be 
added to the available funds in the 2010 RFP so that we could continue the 
services of the existing providers or add new ones.  We will begin the planning of 
the 2010 program with the CAB Public Hearings in April and May.   
 

 
  

 
 

Page 9



Page 10



Page 11



CCCAAABBB                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      MMMaaarrrccchhh    111111 ,,,    222000000999    

ITEM IV-B – INFORMATION 
 

COMMUNITY SERVICES BLOCK GRANT FISCAL MONITORING REPORTS 
 
 

BACKGROUND: 
 
Attached for your information is a copy of the latest CSBG fiscal monitoring reports. 
 
Staff will be available to answer questions. 
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MEMORANDUM 

 
TO:  Mr. Greg Bunker                          DATE: December 11, 2008 
 
FROM:   Tammi L. Kerch, SETA Fiscal Monitor 
 
RE:    On-Site Fiscal Monitoring of Francis House of Sacramento   
 
PROGRAM      ACTIVITY         FUNDING      CONTRACT         PERIOD 
                                                PERIOD         COVERED 
 
CSBG             Safety Net         $ 40,000       1/1/07-12/31/07     1/1/07-12/31/07 
CSBG             Safety Net         $ 65,000       1/1/08-12/31/08     1/1/08-10/31/08 
                                                                      
Monitoring Purpose:  Initial  ____    Follow-Up  ___   Special   ___    Final  _X__ 
Date of review: Nov. 18, 2008 
 

    COMMENTS/ 
  SATISFACTORY  RECOMMENDATIONS 
 AREAS EXAMINED YES NO YES NO 

1 Accounting Systems/Records 
 

X    

2 Internal Control 
 

X    

3 Bank Reconciliation 
 

X    

4 Disbursement Control 
 

X    

5 Staff Payroll/Files 
 

X    

6 Fringe Benefits 
 

X    

7 Participant Payroll 
 

N/A    

8 OJT Contracts/Files/Payment 
 

N/A    

9 Indirect Cost Allocation 
 

N/A    

10 Adherence to Contract/Budget 
 

X    

11 In-Kind Contribution 
 

N/A    

12 Equipment Records N/A    
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Memorandum 
Fiscal Monitoring Findings 
Page 2 
 
 
Program Operator:  Francis House 
 
 
 
Findings and General Observations: 
 
The total costs as reported to SETA for CSBG have been traced to the subgrantee’s fiscal 
records.  The recorded expenditures were verified and appear to be in order and there are no 
adjustments required. 
 
 
 
Recommendations for Corrective Action: 
 
There are no findings for corrective action in this fiscal monitoring visit.    
 
 
 
cc:    Kathy Kossick 

Governing Board 
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MEMORANDUM 

 
TO:  Mr. James Shelby                        DATE: January 16, 2009 
 
FROM:   Tammi L. Kerch, SETA Fiscal Monitor 
 
RE:    On-Site Fiscal Monitoring of Greater Sacramento Urban League   
 
PROGRAM      ACTIVITY         FUNDING      CONTRACT         PERIOD 
                                                PERIOD         COVERED 
 
CSBG             Safety Net         $   20,000       1/1/06-12/31/06     1/1/06-12/31/06 
WIA             US/Youth         $   50,000       7 /1/06-6/30/07       7/1/06-6/30/07 
WIA             OSS/Adult         $ 100,000         7/1/06-6/30/07       7/1/06-6/30/07   
WIA             OSS/DW         $   75,000         7/1/06-6/30/07       7/1/06-6/30/07   
 
                                                              
Monitoring Purpose:  Initial  ____    Follow-Up  ___   Special   ___    Final  _X__ 
Date of review: Jan 3-5, 2008 
 

    COMMENTS/ 
  SATISFACTORY  RECOMMENDATIONS 
 AREAS EXAMINED YES NO YES NO 

1 Accounting Systems/Records 
 

X    

2 Internal Control 
 

 X X  

3 Bank Reconciliation 
 

X    

4 Disbursement Control 
 

X    

5 Staff Payroll/Files 
 

X    

6 Fringe Benefits 
 

X    

7 Participant Payroll 
 

N/A    

8 OJT Contracts/Files/Payment 
 

N/A    

9 Indirect Cost Allocation 
 

N/A    

10 Adherence to Contract/Budget 
 

X    

11 In-Kind Contribution 
 

N/A    

12 Equipment Records N/A    
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Memorandum 
Fiscal Monitoring Findings 
Page 2 
 
 
Program Operator: Greater Sacramento Urban League 
 
 
 
Findings and General Observations: 
 
In the conduct of SETA’s monitoring review an examination of your records supporting the 
Fiscal Reports submitted to SETA for contracts ending June 30, 2007, we examined 
documentation and reviewed your system of internal controls.   
 
 
Recommendations for Corrective Action: 
 
Based on this review, we have the following observation and recommendation: 
 
SETA noted that the detailed records of GSUL did not accurately reflect the information 
submitted to SETA.  While the differences were small and were purported to be differences in 
the timing of reporting transactions to SETA, the fact that differences exist and required 
additional research to explain is an indication that potentially material differences could exist and 
go unresolved. 
 
SETA recommends that GSUL personnel prepare reconciliations to explain differences between 
the GSUL records and the Fiscal Reports submitted to SETA and other funding sources.  Further, 
we recommend these reconciliations be reviewed and approved by responsible GSUL officer(s) 
prior to the filing of the reports with funding agencies. 
   
 
 
 
 
cc:    Kathy Kossick 

Governing Board 
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MEMORANDUM 
 
TO:  Anita Barnes                          DATE: January 7, 2009 
 
FROM:   Tammi L. Kerch, SETA Fiscal Monitor 
 
RE:    On-Site Fiscal Monitoring of La Familia Counseling Center   
 
PROGRAM      ACTIVITY         FUNDING      CONTRACT         PERIOD 
                                                PERIOD         COVERED 
 
WIA       SUMMER         $ 50,052        5/1/07-9/30/07      5/1/07-9/30/07 
WIA             US                  $   55,000       7/1/07-6/30/08      7/1/07-6/30/08 
WIA             OOS                 $ 178,899       7/1/07-6/30/08      7/1/07-6/30/08 
WIA             OSS/Adult           $ 160,850       7/1/07-6/30/08      7/1/07-6/30/08 
WIA             OSS/DW              $   40,000       7/1/07-6/30/08      7/1/07-6/30/08   
WIA             OJT                      $ 137,166       7/1/07-6/30/08      7/1/07-6/30/08 
WIA/DHA      OJT                      $   77,280       7/1/07-6/30/08      7/1/07-6/30/08 
CSBG       FSS           $  60,250        1/1/07-12/31/07    1/1/07-12/31/07 
                                                                   
Monitoring Purpose:  Initial  ____    Follow-Up  ___   Special   ___    Final  _X__ 
Date of review: Dec 2-5, 2008 
 

    COMMENTS/ 
  SATISFACTORY  RECOMMENDATIONS 
 AREAS EXAMINED YES NO YES NO 

1 Accounting Systems/Records 
 

X    

2 Internal Control 
 

X    

3 Bank Reconciliation 
 

X    

4 Disbursement Control 
 

X    

5 Staff Payroll/Files 
 

X    

6 Fringe Benefits 
 

X    

7 Participant Payroll 
 

X    

8 OJT Contracts/Files/Payment 
 

X    

9 Indirect Cost Allocation 
 

X    

10 Adherence to Contract/Budget 
 

X    

11 In-Kind Contribution 
 

N/A    

12 Equipment Records N/A    
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Memorandum 
Fiscal Monitoring Findings 
Page 2 
 
 
Program Operator:  La Familia Counseling Center 
 
 
 
Findings and General Observations: 
 
The total costs as reported to SETA for WIA and CSBG have been traced to the subgrantee’s 
fiscal records.  The recorded expenditures were verified and appear to be in order and there are 
no adjustments required. 
 
 
 
 
Recommendations for Corrective Action: 
 
There are no findings for corrective action in this fiscal monitoring visit.    
 
 
 
 
 
 
cc:    Kathy Kossick 

Governing Board 
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MEMORANDUM 
 
TO:  Ms. Victoria Jacobs                          DATE: January 21, 2009 
 
FROM:   Tammi L. Kerch, SETA Fiscal Monitor 
 
RE:    On-Site Fiscal Monitoring of Legal Services of Northern California   
 
PROGRAM      ACTIVITY         FUNDING      CONTRACT         PERIOD 
                                                PERIOD         COVERED 
 
CSBG             Safety Net         $ 20,000       1/1/07-12/31/07     1/1/07-12/31/07 
CSBG       Safety Net         $ 20,000       1/1/08-12/31/08       1/1/08-9/30/08 
CSBG       FSS          $ 20,000       1/1/08-12/31/08       1/1/08-9/30/08 
 
                                                                      
Monitoring Purpose:  Initial  ____    Follow-Up  ___   Special   ___    Final  _X__ 
Date of review: Oct. 29 & 30, 2008 
 

    COMMENTS/ 
  SATISFACTORY  RECOMMENDATIONS 
 AREAS EXAMINED YES NO YES NO 

1 Accounting Systems/Records 
 

X    

2 Internal Control 
 

X    

3 Bank Reconciliation 
 

X    

4 Disbursement Control 
 

X    

5 Staff Payroll/Files 
 

X    

6 Fringe Benefits 
 

X    

7 Participant Payroll 
 

N/A    

8 OJT Contracts/Files/Payment 
 

N/A    

9 Indirect Cost Allocation 
 

N/A    

10 Adherence to Contract/Budget 
 

X    

11 In-Kind Contribution 
 

N/A    

12 Equipment Records N/A    
 
 
 

Page 19



CCCAAABBB                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      MMMaaarrrccchhh    111111 ,,,    222000000999    

Memorandum 
Fiscal Monitoring Findings 
Page 2 
 
 
Program Operator:  Legal Services of Northern California 
 
 
 
Findings and General Observations: 
 
The total costs as reported to SETA for CSBG have been traced to the subgrantee’s fiscal 
records.  The recorded expenditures were verified and appear to be in order and there are no 
adjustments required. 
 
 
 
Recommendations for Corrective Action: 
 
There are no findings for corrective action in this fiscal monitoring visit.    
 
Due to the limited number of staff performing accounting functions, a separation of duties can 
sometimes prove difficult.  SETA recommends an additional level of review over the bookkeeper 
functions to insure good internal controls. 
 
 
 
 
 
cc:    Kathy Kossick 

Governing Board 
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MEMORANDUM 
 
TO:  Ms. Michele Steeb                          DATE: January 16, 2009 
 
FROM:   Tammi L. Kerch, SETA Fiscal Monitor 
 
RE:    On-Site Fiscal Monitoring of St. John’s Shelter for Women & Children   
 
PROGRAM      ACTIVITY         FUNDING      CONTRACT         PERIOD 
                                                PERIOD         COVERED 
 
CSBG             Safety Net         $ 27,000       1/1/07-12/31/07     1/1/07-12/31/07 
 
                                                                      
Monitoring Purpose:  Initial  ____    Follow-Up  ___   Special   ___    Final  _X__ 
Date of review:  September 24. 2008, and various follow-up correspondence 
 

    COMMENTS/ 
  SATISFACTORY  RECOMMENDATIONS 
 AREAS EXAMINED YES NO YES NO 

1 Accounting Systems/Records 
 

X    

2 Internal Control 
 

X    

3 Bank Reconciliation 
 

X    

4 Disbursement Control 
 

X    

5 Staff Payroll/Files 
 

X    

6 Fringe Benefits 
 

X    

7 Participant Payroll 
 

N/A    

8 OJT Contracts/Files/Payment 
 

N/A    

9 Indirect Cost Allocation 
 

N/A    

10 Adherence to Contract/Budget 
 

X    

11 In-Kind Contribution 
 

N/A    

12 Equipment Records N/A    
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Memorandum 
Fiscal Monitoring Findings 
Page 2 
 
 
Program Operator:  St. John’s Shelter for Women and Children 
 
 
 
Findings and General Observations: 
 
The total costs as reported to SETA for CSBG have been traced to the subgrantee’s fiscal 
records.  The recorded expenditures were verified and appear to be in order and there are no 
adjustments required. 
 
 
 
Recommendations for Corrective Action: 
 
There are no findings for corrective action in this fiscal monitoring visit.   However, in the 
future, more detailed records of client services should be provided. Although paying a set fee per 
month for a service is acceptable, a breakdown of those fees per client should be available.   
 
 
 
 
 
 
cc:    Kathy Kossick 

Governing Board 
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MEMORANDUM 

 
TO:  Ms. Marylou Powers                DATE:  January 16, 2009 
 
FROM:   Greg P. Tayros, SETA Fiscal Monitor 
 
RE:    On-Site Fiscal Monitoring of  South County Services 
 
PROGRAM      ACTIVITY         FUNDING      CONTRACT         PERIOD 
                                                PERIOD         COVERED 
CSBG                      Safety Net                   $  55,000       01/1/07-12/31/07    01/1/07-12/31/07 
CSBG                      Safety Net                       60,000       01/1/08-12/31/08    01/1/08-08/31/08      
                                                                    
Monitoring Purpose:  Initial  __X___    Follow-Up  ___   Special   ___    Final__X__ 
Date of review: Various 
 

    COMMENTS/ 
  SATISFACTORY  RECOMMENDATIONS 
 AREAS EXAMINED YES NO YES NO 

1 Accounting Systems/Records 
 

X    

2 Internal Control 
 

X    

3 Bank Reconciliation 
 

X    

4 Disbursement Control 
 

X  X  

5 Staff Payroll/Files 
 

X    

6 Fringe Benefits 
 

X    

7 Participant Payroll 
 

N/A    

8 OJT Contracts/Files/Payment 
 

N/A    

9 Indirect Cost Allocation 
 

N/A    

10 Adherence to Budget 
 

X    

11 In-Kind Contribution 
 

N/A    

12 Equipment Records 
 

N/A    
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Memorandum 
Fiscal Monitoring Findings 
Page 2 

 
 
Program Operator: South County Services 
 
 
Findings and General Observations: 
 
1) The total costs as reported to SETA from January 1, 2007 to December 31, 2007 and from 

January 1, 2008 to August 31, 2008 have been traced to the subgrantee’s  records. The 
records were verified and appeared to be in order. 

2) On June 30, 2007, the Agency  paid  the staff  a retroactive pay  increase, 
as approved by its Board of Directors, covering the period from July 1, 2006 to June 30, 2007 
amounting to $ 13,018.00, of which CSBG was charged  
$ 2,148.68. We are disallowing the amount of $ 1,074.34  plus FICA of  
$ 82.19  as these costs were incurred in 2006 and did not benefit the CSBG program in 2007, 
pursuant to OMB Circular A-122, Attachment A, Section A.4.a, which states, “ A cost is 
allocable to a particular cost objective, such as a grant, contract, project, service or other 
activity, in accordance with the relative benefits received.”   

3) During my monitoring, we noted that the salaries charged to CSBG involving non-CSBG 
activities will be disallowed. Subsequently, the Agency issued  a check for $ 843.75 in 
October, 2008 to reimburse SETA for the disallowed cost. However, we inadvertently 
excluded FICA of $ 64.55  in the disallowed amount. 

 
Recommendations for Corrective Action 
 
1)   Reimburse SETA from non-SETA funds $ 1,221.08 disallowed costs 

 identified in numbers 2 and 3 above. 
 

 
 
 
cc:    Kathy Kossick 

Governing Board 
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MEMORANDUM 
 
TO:  Victoria Jacobs                          DATE: January 21, 2009 
 
FROM:   Tammi L. Kerch, SETA Fiscal Monitor 
 
RE:    On-Site Fiscal Monitoring of  

Voluntary Legal Services of Northern California   
 
PROGRAM      ACTIVITY         FUNDING      CONTRACT         PERIOD 
                                                PERIOD         COVERED 
 
CSBG             Safety Net         $ 25,000       1/1/07-12/31/07     1/1/07-12/31/07 
CSBG             Safety Net         $ 25,000       1/1/08-12/31/08       1/1/08-9/30/08 
                                                                      
Monitoring Purpose:  Initial  ____    Follow-Up  ___   Special   ___    Final  _X__ 
Date of review: October 29 & 30, 2008 
 

    COMMENTS/ 
  SATISFACTORY  RECOMMENDATIONS 
 AREAS EXAMINED YES NO YES NO 

1 Accounting Systems/Records 
 

X    

2 Internal Control 
 

X    

3 Bank Reconciliation 
 

X    

4 Disbursement Control 
 

X    

5 Staff Payroll/Files 
 

X    

6 Fringe Benefits 
 

X    

7 Participant Payroll 
 

N/A    

8 OJT Contracts/Files/Payment 
 

N/A    

9 Indirect Cost Allocation 
 

N/A    

10 Adherence to Contract/Budget 
 

X    

11 In-Kind Contribution 
 

N/A    

12 Equipment Records N/A    
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Memorandum 
Fiscal Monitoring Findings 
Page 2 
 
 
Program Operator:  Voluntary Legal Services of Northern California 
 
 
 
Findings and General Observations: 
 
The total costs as reported to SETA for CSBG have been traced to the subgrantee’s fiscal 
records.  The recorded expenditures were verified and appear to be in order and there are no 
adjustments required. 
 
 
Recommendations for Corrective Action: 
 
There are no findings for corrective action in this fiscal monitoring visit.    
 
Due to the limited number of staff performing accounting functions, a separation of duties can 
sometimes prove difficult.  SETA recommends an additional level of review over the bookkeeper 
functions to insure good internal controls. 
 
 
 
 
cc:    Kathy Kossick 

Governing Board 
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MEMORANDUM 
 
TO:  Ms. Bridget Alexander                          DATE: February 25, 2009 
 
FROM:   Tammi L. Kerch, SETA Fiscal Monitor 
 
RE:    On-Site Fiscal Monitoring of Waking the Village (Tubman House)   
 
PROGRAM      ACTIVITY         FUNDING      CONTRACT         PERIOD 
                                                PERIOD         COVERED 
 
CSBG             Safety Net         $ 21,500       1/1/07-12/31/07     1/1/07-12/31/07 
CSBG        FSS          $ 36,400       1/1/08-12/31/08     1/1/08-12/31/08 
 
                                                                      
Monitoring Purpose:  Initial  ____    Follow-Up  ___   Special   ___    Final  _X__ 
Date of review: Nov. 6, 2008 
 

    COMMENTS/ 
  SATISFACTORY  RECOMMENDATIONS 
 AREAS EXAMINED YES NO YES NO 

1 Accounting Systems/Records 
 

X    

2 Internal Control 
 

X    

3 Bank Reconciliation 
 

X    

4 Disbursement Control 
 

X    

5 Staff Payroll/Files 
 

X    

6 Fringe Benefits 
 

X    

7 Participant Payroll 
 

N/A    

8 OJT Contracts/Files/Payment 
 

N/A    

9 Indirect Cost Allocation 
 

N/A    

10 Adherence to Contract/Budget 
 

X    

11 In-Kind Contribution 
 

N/A    

12 Equipment Records N/A    
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Memorandum 
Fiscal Monitoring Findings 
Page 2 
 
 
Program Operator:  Waking the Village (Tubman House) 
 
 
 
Findings and General Observations: 
 
The total costs as reported to SETA for CSBG have been traced to the subgrantee’s fiscal 
records.  The recorded expenditures were verified and appear to be in order and there are no 
adjustments required. 
 
 
 
Recommendations for Corrective Action: 
 
There are no findings for corrective action in this fiscal monitoring visit.    
 
 
 
 
 
 
cc:    Kathy Kossick 

Governing Board 
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ITEM IV – C – INFORMATION 
 

2008 COMMUNITY SERVICES BLOCK GRANT INFORMATION SYSTEM SURVEY 
 
 

BACKGROUND: 
 
Attached for your information is the 2008 Community Services Block Grant Information 
System Survey that is a required end-of-year report submitted to the State Department 
of Community Services and Development.  The survey describes selected SETA 
program accomplishments and reports the coordination of funding with other state and 
federal grants. 
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ITEM IV – D – INFORMATION 
 

2010/2011 COMMUNITY SERVICES BLOCK GRANT PLANNING CALENDAR 
 
 

BACKGROUND: 
 
Attached for your information is the Planning Calendar for the 2010/2011 CSBG 
Community Action Planning process. 
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PLANNING CALENDAR 
FOR THE 2010/2011 CSBG 

COMMUNITY ACTION PLAN 
 
 

DATE EVENT 
  

April 3, 4, 5, 2009 
and 

May 2, 3, 4, 2009 

Publish notice of CSBG Public Hearings 
in the Sacramento Bee  

  

April 8, 2009 (Wednesday) 
10:00 A.M. – 12:00 P.M. 

First Public Hearing before the 
Community Action Board 
(SETA Board Room) 

  

May 13, 2009 (Wednesday) 
10:00 A.M. – 12:00 P.M. 

Second Public Hearing before the 
Community Action Board 
(SETA Board Room) 

  

May 22, 2009 (Friday) Draft Community Action Plan completed 
and available for public review 

  

May 27, 2009 (Wednesday) 
10:00 A.M. – 12:00 P.M. 

Special CAB Meeting 
Final approval of Community Action Plan 
(SETA Board Room) 

  

June 4, 2009 (Thursday) SETA Governing Board approval of the 
Community Action Plan.  Required Board 
and Executive Director signatures 
obtained. 
(SETA Board Room) 

  

June 30, 2009 Community Action Plan due at the State 
Department of Community Services and 
Development 
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ITEM V - REPORTS TO THE BOARD 
 
 

A. CHAIR’S REPORT 
 

The Chair of the SETA Community Action Board on a regular basis receives 
numerous items of information concerning legislation, current programs and 
agency activities. 

 
The important information from the material received and meetings attended will 
be shared with the entire Board and the method proposed by the Chair is to give 
a verbal report at each regular meeting.  It will also allow time for the Board to 
provide input on items that may require future action.  

 
B. EXECUTIVE DIRECTOR'S REPORT 
 

This item is set aside to allow the Executive Director of the Community Action 
Program to report to the Board on any items of important information or to deal 
with special requests which need to be addressed but, because of time 
constraints, were not included in the formal SETA Community Action Board 
packet.  

 
The Director's Report also allows the opportunity for the Director to apprise the 
Board of upcoming events, significant agency activities, or conferences.  

 
C. MEMBERS OF THE BOARD 
 

This item provides the opportunity for SETA Community Action Board members 
to raise any items for consideration not covered under the formal agenda.  It also 
provides the opportunity for Board members to request staff to research or follow 
up on specific requests or to ask that certain items be placed on the next agenda. 

 
D. PUBLIC PARTICIPATION 
 

Participation of the general public at SETA Community Action Board meetings is 
encouraged.  Members of the audience are asked to address their requests to 
the Chair, if they wish to speak.  
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