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Sacramento Employment and Training Agency (SETA)

Request for Proposals
Project Slingshot — Capital Region

PLANNING CALENDAR
(Dates and Times are subject to change)

DATE

EVENT

Wednesday, October 19, 2016, 2:00 p.m.

Thursday, November 3, 2016, 10:00 a.m.

Friday, November 4, 2016, 1:00 p.m.

Thursday, November 10, 2016, 9:00 a.m.

Tuesday, November 21, 2016, 4:00 p.m.

Tuesday, December 13, 2016, 5:00 p.m.

Friday, February 10, 2017, 5:00 p.m.
Thursday, February 16, 2017, 5:00 p.m.
Thursday, March 2, 2017, 10:00 a.m.

Monday, March 6, 2017

Slingshot Leadership Council Meeting
Governing Board reviews/approves the RFP
Release of RFP

Offeror’s Conference

Pre-qualification requirements due at SETA
Proposals due at SETA

Publish funding recommendations

Deadline to file protest funding recommendations
Governing Board funding decisions

Programs begin

Note: Meetings will be held at SETA, 925 Del Paso Boulevard, Suite 100,
Sacramento, CA 95815. Telephone: (916) 263-3800



SACRAMENTO EMPLOYMENT AND TRAINING AGENCY (SETA)
REQUEST FOR PROPOSALS

For
PROJECT SLINGSHOT — CAPITAL REGION

Funded by the Workforce Investment Act (WIA) and the
Workforce Innovation and Opportunity Act (WIOA)

SECTION |

GENERAL INFORMATION/GUIDELINES

ALLOWABLE ACTIVITIES

INSTRUCTIONS FOR PREPARING PROPOSALS




SACRAMENTO EMPLOYMENT AND TRAINING AGENCY (SETA)
REQUEST FOR PROPOSALS
PROJECT SLINGSHOT

BACKGROUND

This Request for Proposals (RFP) was developed on the basis of the Workforce
Investment Act (WIA) of 1998 and its accompanying regulations, the Workforce
Innovation and Opportunity Act (WIOA) of 2014 and its accompanying
regulations, and the terms and conditions contained in the WIA and WIOA
Subgrant Agreements between the State of California, Employment Development
Department and the Sacramento Employment and Training Agency. Funded
entities will be required to comply with all applicable rules, regulations and
policies. Respondents should be aware that SETA'’s services, as well as those of
any SETA-funded subgrantee or contractor, are subject to any modifications
required by the WIA, WIOA, their regulations, Federal and State legislation and
their regulations, the Governor and/or the California Workforce Development
Board, and SETA policies and procedures.

SETA is the grant recipient and administrator of the WIA and WIOA, Title | funds
in Sacramento, is responsible for the oversight of WIA and WIOA, Title | services
for Sacramento County, and is the designated lead workforce development
agency for the nine-county Capital Region comprised of Alpine, Colusa, El
Dorado, Glenn, Placer, Sacramento, Sutter, Yolo and Yuba. SETA will
determine, in its sole discretion, whether to fund a proposal. Applicants will be
required to adhere to the statutes, regulations, or policies applicable to the
funding that is provided.

In addition, Project Slingshot is guided by a Business Leadership Council (BLC),
comprised of private business sector decision-makers from the Capital Region’s
Workforce Development Boards. The BLC is responsible for making specific
policy and funding recommendations to the Capital Region’s Workforce
Development Boards and the SETA Governing Board.

PURPOSE OF SOLICITATION

The purpose of this Request for Proposals (RFP) is to solicit, from qualified
applicants, proposals designed to strengthen the Capital Region’s innovation
ecosystem by increasing the region’s capacity to innovate and improving access
to opportunity in the innovation economy for the region’s residents. The services
solicited place a high priority on strengthening startup resources, accelerating
entrepreneurial learning, and increasing the intersection of ideas. In addition,
this RFP places a priority on targeting resources to ensure access to opportunity
in the innovation economy throughout the entire region, particularly in
underserved areas and communities.



QUALIFIED APPLICANT AGENCIES

- Established community-based organizations
- Public agencies

- Private non-profit agencies/institutions

- Private for profit agencies/institutions

Agencies must have a physical presence in the Capital Region. This funding is
not intended to support the infrastructure development and start-up costs of a
new organization or program.

AVAILABLE FUNDS

At this time, the estimated amount of funds available for allocation is $700,000.
The range of funding awards is estimated to be $20,000 - $100,000.

FORMAL SUBGRANT

All successful proposers that will provide services within Sacramento County will
be required to enter into a standard form subgrant agreement with SETA. For
the provision of services within the Capital Region, but not within Sacramento
County, SETA will enter into a subgrant agreement with the appropriate local
Workforce Development Board (WDB) and successful proposers will be required
to enter into a standard form subgrant agreement with the appropriate WDB. A
copy of the most recent form of SETA’s subgrant agreement is available for
review at SETA. Subgrant agreements entered into under this RFP will be in
similar form, subject to modification required by amendments in the WIA, WIOA,
their regulations, the California Workforce Development Board’s State Plan, and
Federal or State legislation, policy directives and regulations.

Proposers are advised that in order to assist the efforts of the Capital Region’s
WDBs in targeting their programs, recipients of Project Slingshot funds will be
required to publicize the fact that their programs are funded, in whole or in part,
by Project Slingshot — Capital Region. All subgrants will contain a provision
requiring the subrecipient to abide by this requirement.

TERM OF SUBGRANT

All subgrants will be awarded for an initial term beginning on or after March 1,
2017 and ending on or before February 28, 2018. Subject to fund availability,
SETA shall have the exclusive option to extend any subgrant awarded for
additional terms (see paragraph 7, "Extension of Subgrants”, for further details
regarding subgrant extension).

All proposals must include a proposed budget for an initial term not to exceed
twelve (12) months. Funds will be allocated based on the proposed budgets and
subgrant agreements will include a maximum dollar amount which cannot be
exceeded within the budget period. Unspent funds will be returned to SETA.
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EXTENSION OF SUBGRANTS

Every subgrant will contain a provision permitting SETA, at any time prior to
termination of the subgrant, the sole option to extend or renew the subgrant for
additional periods of time, up to a total of two additional years. SETA may
exercise such options prior to March 1 in any given year through and including
March 1, 2019. The decision to exercise the option to extend or renew, and the
length of time for any extension or renewal, shall be made by SETA in its sole
discretion. If SETA exercises its discretion to extend the subgrant for an
additional term(s), based upon subrecipient performance and the existing
conditions, SETA may, in its sole discretion, condition extensions on program
performance or budget modifications. In addition, extended subgrants may be
modified as identified in paragraph 18 of this RFP.

PREQUALIFICATION REQUIREMENTS/SUBMITTAL DEADLINE

This is a mandatory requirement that must be met by all respondents
proposing services under this RFP.

A copy of SETA's Pre-qualification Requirements is included in Section Il of this
RFP. Please note that the deadline for submission of all pre-qualification
documents to the SETA Contracts Unit is 4:00 p.m., Tuesday, November 21,
2016.

Any respondent that is a recent or current provider or contractor for SETA and
has previously met pre-qualification requirements may rely on its previous
documentation already on file with the SETA Contracts Unit. In order to do so,
the respondent must contact Heather Luke, Contracts Analyst (916) 263-4072 by
4:00 p.m., November 21, 2016, to advise SETA of its intent to respond to this
RFP based upon the documentation already on file with the Contracts Unit.

Within 48 hours (two working days), SETA staff will review all documentation
submitted and contact, via telephone, those respondents who have submitted
pre-qualification documents, but failed to meet the requirements.

All respondents, whether SETA funded or non-SETA funded, will then have until
4:00 p.m., Friday, December 2, 2016, to submit any missing, incorrect, or
incomplete pre-qualification documents.

FAILURE OF A RESPONDENT TO SUBMIT INITIAL PRE-QUALIFICATION
DOCUMENTS OR TO NOTIFY STAFF OF ITS INTENT TO REPLY ON
PREVIOUSLY SUBMITTED DOCUMENTS BY 4:00 P.M. ON TUESDAY,
NOVEMBER 21, 2016, AND/OR THE FAILURE TO PROVIDE COMPLETE
AND CORRECT PRE-QUALIFICATION DOCUMENTS BY 4:00 P.M. ON
FRIDAY, DECEMBER 2, 2016, WILL DISQUALIFY SUCH RESPONDENT
FROM ANY FURTHER FUNDING CONSIDERATION FOR THE FUNDING
PERIOD COVERED BY THIS RFP. POSTMARKS AND OTHER PROOFS OF
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10.

11.

MAILING WILL NOT BE ACCEPTED.
REQUIRED RESPONSE FORMAT

Interested applicants must respond to this RFP using the proposal response
format provided in Section Il of this RFP. In responding, NO SUBSTITUTIONS
IN FORMAT, DESIGN OR ACTIVITIES WILL BE CONSIDERED.

RFP OFFEROR'S CONFERENCE

SETA will conduct one Offeror's Conference. The conference is provided so that
proposers may have the opportunity to raise any questions they may have
pertaining to the development of their proposals. It is not the intent of SETA to
offer personalized technical assistance, but rather to provide examples, clarify
information or answer questions they may have pertaining to the formulation of
their proposals. The Offeror's Conference, which will include a review of the RFP
and a question and answer period, will be held on:

Date: Thursday, November 10, 2016
Time: 9:00 a.m.
Place: SETA 925 Del Paso Blvd.

Sacramento, CA 95815

PLEASE BE ADVISED THAT QUESTIONS REGARDING THE PREPARATION
OF INDIVIDUAL RESPONSES TO THIS RFP WILL ONLY BE ANSWERED AT
THE OFFEROR'S CONFERENCE. PROPOSERS ARE STRONGLY
ENCOURAGED TO ATTEND SO THAT THEY WILL HAVE ACCESS TO THE
SAME INFORMATION AS OTHER PROPOSERS.

PROPOSAL DEADLINE AND SUBMITTAL PROCEDURE

All proposals must be in the SETA office and time-stamped by the SETA
receptionist no later than 5:00 p.m., P.S.T., Tuesday, December 13, 2016.
Proposals mailed to SETA must be received in the SETA office and time-
stamped by the SETA receptionist no later than 5:00 p.m., P.S.T. December 13,
2016. In accordance with the policy of the SETA Governing Board, proposals
delivered after 5:00 p.m., P.S.T., December 13, 2016 will not be accepted - NO
EXCEPTIONS. NO APPEALS WILL BE ACCEPTED FOR LATE
PROPOSALS.

To be considered for funding, agencies must submit ONE complete copy in
electronic (.pdf) format and TWO (2) separate reproducible written copies of their
proposal developed in response to this RFP.

(@ ONE (1) copy must have original signature(s) and be identified as the
original.

(b)  The remaining copy may be a reproduction of the original and need not
include the “References” page(s).

(c) Submit the electronic copy on a flashdrive. Do not submit a “zip” file.
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12.

Do not bind copies or use section dividers. Use binder clips or rubber bands to

keep copies separate.

The proposal must be signed by an appropriate official who is authorized to
submit the proposal for the responding agency. The proposal must also include
documentation indicating by what authority (resolution) the person(s) is/are
authorized to negotiate and contractually bind the responding agency, if selected.

The following process will apply to all proposals submitted:

(a) All timely submitted proposals will be received and placed in an envelope. No
determination will be made on the responsiveness to the RFP at the time of
submittal.

(b) No proposal will be accepted from any person after the submittal deadline.

(c) Staff will inform the Governing Board of any non-responsive proposals to the
RFP and those wishing to address the above circumstances will be allowed to

do so before the SETA Governing Board.

(d) Testimony to the Governing Board will be given prior to funding hearings in
order to allow for consideration of all eligible proposals at one time.

SELECTION/EVALUATION PROCEDURE AND CRITERIA

Final selection of service providers is the responsibility of the SETA Governing
Board. In order to assist the SETA Governing Board in making funding
decisions, SETA and Project Slingshot staff, representatives from the Capital
Region’s WDBSs, the Slingshot’s Business Leadership Council and subject matter
experts, will evaluate each proposal and provide the SETA Governing Board with
the results of their evaluations. The recommendations will be based upon an
evaluation of each proposal submitted and the applicant agency’s past program
performance, if applicable. Agencies with no recent record of past performance
with SETA will supply references that will be contacted by SETA staff.

The following is a summary of the evaluation criteria:

|. Statement of Need & Program Synopsis -

The synopsis of the proposed services is linked to the outcomes and is clearly

written. It includes:

e Specific and concise statements regarding the purpose and goals of the
proposed services;

e A description of the proposed services, the delivery model, the geographic
area’s needs, and proposed strategies to address the needs;

e A description of the geographic area to be served,

e Specific outcome goals and objectives to achieve the goals; and

e A description of how the outcome goals will benefit the geographic area.
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II.  Allowable Activities -

The proposer adequately described its capability to provide the services
proposed.

The proposer adequately described its ability to coordinate with other
partners and included information on its collaborative partners.

The proposer included information on leveraged resources and
adequately described how it will expand the proposed services.

The proposer described how it will sustain the proposed services long-
term.

I1l. Program Management

V. D

The history, purpose, staffing, services provided and experience of the
organization is clearly described and indicates successful provision of
services.

The organization’s internal fiscal system and fiscal controls are clearly
described and capable of meeting reporting and monitoring requirements.
The process used to evaluate and monitor the organization’s proposed
services is clearly described and will ensure program and performance
accountability.

The organization’s information technology infrastructure is clearly
described and is adequate to provide the proposed services.

The proposed budget and budget narrative aligns with the proposed
services and is appropriate and reasonable.

emonstrated Performance

A.

SETA-Funded Operators

In addition to the evaluation criteria outlined above, all proposers who
are either current or past (post-July 1, 2015) SETA-funded service
providers will be evaluated on their overall past program performance
and ability to meet contractual performance standards for up to the last
three fiscal years. The data used to evaluate programs will be provided
by SETA's Program Monitoring, Fiscal Monitoring and Information
System Units.

Proposers with no past/current SETA program experience

Other organizations not currently or previously funded by SETA, and
service providers who received SETA funds prior to July 1, 2015, will
be evaluated based on information obtained from references submitted
in the "References" section of the RFP. This funding will not support
the infrastructure development and start-up of a new organization.
References will be asked to provide an assessment of program
performance and capabilities, including:
e Actual performance vs. planned goal
-7



13.

14.

e Customer satisfaction

e Type of program/service(s) funded.

Customer characteristics (i.e., number served, age, target groups,
etc.).

Geographic area served.

Grant amount and duration (including date(s) funded).

Fiscal accountability.

Reporting and record keeping performance/capabilities.

Please note that SETA reserves the right to directly contact all
references for past program information.

V. Price/Cost Reasonableness/Justification

All applicants will be evaluated based on the reasonableness of the cost of
their proposal as compared to the historical cost of similar programs. SETA
will review budgets for the reasonableness of cost items in relation to the
type and length of service. SETA will compare costs in the proposal to the
costs of other proposers with similar programs to assess the
competitiveness. Applicants should provide as accurate an estimate of the
cost per customer as possible.

The proposed cost per customer must be justified in the narrative and
budget. Merely stating that the proposer will be serving a group with difficult
barriers to overcome will not justify a high cost. The proposer must describe
the additional services to be provided to overcome these barriers and point
out the extra cost items in the budget which are needed to provide these
additional services.

PUBLISH FUNDING RECOMMENDATIONS

Funding recommendations will be published on Friday, February 10, 2017 at 5:00
p.m.

PROTEST PROCEDURES TO RESOLVE PROCUREMENT DISPUTES

All protests to resolve disputes concerning this RFP shall be written, must specify
in detail the grounds of the protest, the facts and evidence in support thereof and
the remedy sought. The written protest must be delivered to the Clerk of the
Boards at SETA within the time limits provided below. In the absence of a timely
and properly submitted written protest, no party responding to this RFP shall be
eligible for any remedy.

Any proposer desiring to protest a funding determination concerning this RFP or
the funding recommendation must file a protest, in writing, with the SETA
Governing Board by Thursday, February 16, 2017 at 5:00 p.m. The SETA
Governing Board shall resolve any protest based upon the written protest and
any oral or written response thereto provided by staff. Any SETA Governing
Board resolution shall be made prior to any funding determination under this
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15.

16.

17.

RFP. The SETA Governing Board’s decision is final.

START-UP AND PROGRAM OPERATION

The program start date is March 6, 2017, contingent upon successful proposers
receiving Governing Board approval and meeting SETA’sS insurance
requirements.

LIMITATION

SETA shall not pay for any costs incurred by the responding entity in the
preparation of proposals. Completion of pre-qualification requirements or the
RFP does not, in any way, obligate SETA to award a subgrant.

SETA reserves the right to accept or reject any or all proposals, to negotiate with
all qualified sources, or to cancel in part or in its entirety this RFP, if it is in the
best interest of SETA to do so. If only one responsive proposal is received, SETA
will deem this competition to have failed. In such an event, SETA may, in its sole
discretion, proceed with sole source procurement or cancel this RFP and
proceed with a new competitive procurement.

SETA will require successful respondents to participate in subgrant negotiations
and to submit any programmatic, financial, or other revision of their proposal as
may result from negotiations prior to any subgrant finalization. SETA shall
reserve the right to terminate, with or without cause, any subgrant entered into as
a result of this RFP process.

JOINT VENTURE/SUBCONTRACTING

A) In the event that a respondent proposes to provide a joint venture proposal
(proposals involving more than one service provider), the respective areas of
responsibility germane to program administration, program operations,
program cost and program performance must be clearly delineated. Joint
venture projects shall involve shared responsibility between entities and shall
not allow one party to simply become a “pass-through” for funding. Joint
ventures are jointly and severally liable for the program.

B) Subcontracting to another entity for the provision of training services is not
allowable. All training services provided with SETA funding must be
provided by the respondent’s staff. Subcontracting for specialized, technical
portions of training services, may be permitted. In such instances,
proposers must clearly delineate in the proposal any plans to subcontract,
identify with clarity the nature and scope of any planned subcontracting
activity, and identify and verify the capabilty of the proposed
subcontractor(s). SETA reserves the right to approve the form and content
of all subcontracts.




18)

19)

20)

MODIFICATION OF SUBGRANTS

Any subgrant funded pursuant to this RFP may be unilaterally modified by SETA
upon written notice to the subrecipient under the following circumstances:

(&) The subrecipient fails to timely meet its performance standards as set
forth in the subgrant, or

(b)  The Federal or State Government increases, reduces, or withdraws funds
allocated to SETA under WIOA Title I, or

(d)  There is a change in Federal or State law or regulations or the policies
and procedures of the Governor and/or the California Workforce
Development Board or SETA are amended, revised or modified.

NONDISCRIMINATION REQUIREMENTS

All programs must not deny any individual an opportunity to participate in
services based on grounds of race, color, religion, sex, national origin, age,
disability, political affiliation or belief, and against beneficiaries on the basis of
either citizenship/status as a lawfully admitted immigrant authorized to work in
the United States or participation in any financially assisted program or activity.
Furthermore, the agency agrees to ensure that all qualified applicants receive
consideration for employment and that employees are treated during
employment without regard to their race, color, religion, sex, national origin, age,
disability, political affiliation or belief, and for beneficiaries on the basis of either
citizenship/status as a lawfully admitted immigrant authorized to work in the
United States or participation in any financially assisted program or activity.

INSTRUCTIONS FOR PREPARING PROPOSALS

A. Read each Section of this Request for Proposals (RFP) carefully.
B. Section V of the RFP must be utilized as the proposal format by applicant
agencies/organizations responding to the RFP.

C. Provide the information required of each section as concisely and completely
as possible. Be specific and, where appropriate or deemed necessary,
provide examples that clarify descriptions.

D. Provide information in the exact order as it is requested on the standard
RFP response format provided. Include the title of each section.

E. Special Proposal Submission Instructions

®* NO STAPLES
® STANDARD TYPE (12 point Arial or Times New Roman or larger)
e 8.5X11 PAPER ONLY
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F.

SINGLE SIDE ONLY

ORIGINAL MUST HAVE ORIGINAL SIGNATURES AND BE IDENTIFIED AS
THE “ORIGINAL”

BLACK INK ON WHITE PAPER

ONE ORIGINAL PLUS ONE (1) COPY OF PROPOSAL AND ONE (1)
ELECTRONIC (.PDF) COPY ON A FLASHDRIVE. “ZIP” FILES WILL NOT
BE ACCEPTED

DO NOT BIND COPIES OR USE SECTION DIVIDERS
NUMBER THE PAGES AND LABEL THE EXHIBITS

DO NOT INCLUDE DOCUMENTS, ATTACHMENTS OR LETTERS THAT
HAVE NOT BEEN SPECIFICALLY REQUESTED IN THIS RFP

Common Errors To Avoid

In an effort to assist all entities responding to this RFP, a number of recurring
errors commonly made by respondents in the preparation of proposals have
been identified. SETA encourages respondents to review this listing of common
errors in order to avoid repeating the mistakes of previous applicants. The listing
is as follows:

1.

8.

9.

Failure to prequalify by the Prequalification deadline (which is different than
the RFP deadline);

Failure to submit the proposal by the RFP deadline;

Failure to submit the required number of copies;

Failure to follow the proposal format provided by, and required in, the RFP;
Failure to submit “unbound” copies of proposals;

Failure to number pages and label exhibits;

Failure to submit a complete copy of the document in electronic (.pdf) format;
Failure to address or provide all items requested under References;

Failure to submit the resolution Exhibit A;

10. Failure to submit the budget narrative;

11.Unclear Budget Summaries:

a. Discrepancies between line items and totals;
b. Blank categories with no explanation given;
c. Discrepancies between narrative and budgetary figures and/or totals.
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SECTION Il

APPLICANT AGENCY PREQUALIFICATION REQUIREMENTS

INSURANCE REQUIREMENTS
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APPLICANT AGENCY PREQUALIFICATION REQUIREMENTS

Each applicant agency must submit one complete copy of each item outlined below that applies to the

applicant agency. Should the applicant be a joint venture or consortium, each party to such joint venture
or consortium shall comply with the appropriate section in addition to submitting a copy of the
"Declaration of Partnership or Joint Venture" (Attachment #9). SETA contracts staff will assist applicant
agencies in meeting the prequalification requirements, but it is the applicant's ultimate responsibility to

verify with SETA that current documents are on file. Verification can be obtained by contacting the SETA

Contracts Unit at 263-4072.

FAILURE TO SUBMIT AND/OR RESPOND TO THESE PREQUALIFICATION REQUIREMENTS NO LATER THAN

THE DEADLINE NOTED IN SECTION | OF THE RFP WILL DISQUALIFY APPLICANT AGENCY FROM ANY

FURTHER FUNDING CONSIDERATION.

A. DISCLOSURE/CERTIFICATION FORMS PREQUALIFICATION REQUIREMENTS
(Applicable to all Applicants)

All applicant agencies must submit the following four (4) attachments (Attachments #1 through #4).
Each attachment must be signed (original signature) by an authorized representative(s) of the
respondent agency.

1. Attachment #1 - Fair Political Practices Commission Disclosure Forms

2. Attachment #2 - Certification Regarding Debarment, Suspension, Ineligibility and Voluntary

Exclusion

3. Attachment #3 - Certification Regarding Lobbying

4. Attachment #4 - Certification Regarding Drug-free Workplace Requirements
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. INSURANCE PREQUALIFICATION REQUIREMENTS (Applicable to all new Applicants)

Applicant agencies that are not currently funded must submit Insurance Prequalification Attachments
#5 and #6.

1. Attachment#5 - Insurance Prequalification. All new applicant agencies must submit an
Insurance Prequalification form (Attachment #5). The attachment must be signed by an
authorized representative(s) of the applicant agency.

2. Attachment #6 - New Applicant Insurance Questionnaire. Applicant agencies that are not
currently funded by SETA must complete and submit the New Applicant Insurance Questionnaire
(Attachment #6) stating the type of insurance and name of company they will use if funded.

. ADMINISTRATIVE PREQUALIFICATION REQUIREMENTS

1. FOR PUBLIC AGENCIES

(a) I.R.S. Employer Identification Number
Note: This is a nine-digit number beginning with 94 for most agencies.

(b) Names and mailing addresses of current Governing Body

(c) Certification of Accounting System (Attachment #7). To be completed and signed by applicant
agency's chief financial officer. MUST HAVE ORIGINAL SIGNATURE.

2. FOR NON-PROFIT CORPORATIONS

(a) Articles of Incorporation (include all amendments)
Note: Secretary of State registration stamp must be shown on original articles as filed and any
amendments.

(I) If incorporated in a state other than California, include State of California Certificate of
Qualification allowing you to operate here or a current Certificate of Status.

(b) Federal Tax Exempt Status Verification (to include final determination letter, if applicable)
Note: This is a letter granting tax exemption from the Internal Revenue Service. This
exemption is separate from the State exemption and requires a separate filing with
I.R.S. If newly incorporated, provide copy of application to include notice of I.R.S.
receipt.

(c) L.LR.S. Employer Identification Number
Note: This is a nine-digit number beginning with 94 for most corporations.

(d) State Tax Exempt Status Verification
Note: Thisis aletter granting tax exemption from the State of California Franchise Tax Board.
This exemption requires a separate filing from the Federal since the state does not
automatically recognize the Federal Determination.
(e) Names and mailing addresses of current local Board of Directors.
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(f) Certification of Accounting System (Attachment #8). To be completed and signed by public
accountant or certified public accountant. MUST HAVE ORIGINAL SIGNATURE.

FOR PRIVATE FOR-PROFIT CORPORATIONS

(a) Articles of Incorporation (include all amendments)
Note: Secretary of State registration stamp must be shown on original articles as filed and any
amendments.

(I) If incorporated in a state other than California, include State of California Certificate of
Qualification allowing you to operate here or a current Certificate of Status.

(b) I.LR.S. Employer Identification Number
Note: This is a nine-digit number beginning with 94 for most corporations.

(c) Names and mailing addresses of current Board of Directors.

(d) Certification of Accounting System (Attachment #8). To be completed and signed by public
accountant or certified public accountant. MUST HAVE ORIGINAL SIGNATURE.

(e) If doing business in other than corporate name, provide a copy of current fictitious business
name statement.

FOR PRIVATE FOR-PROFIT PARTNERSHIP

(a) Declaration of Partnership or Joint Venture (Attachment #9).

(b) If operating under a "doing business as" entity, provide a copy of current fictitious business
name statement.

(c) L.LR.S. Employer Identification Number
Note: This is a nine-digit number beginning with 94 for most organizations.

(d) Certification of Accounting System (Attachment #8). To be completed and signed by public
accountant or certified public accountant. MUST HAVE ORIGINAL SIGNATURE.

FOR PRIVATE FOR-PROFIT SOLE-PROPRIETORSHIP

(a) If doing business in other than sole-proprietorship name, provide a copy of current fictitious
business name statement.

(b) I.LR.S. Employer Identification Number
Note: This a nine-digit number beginning with 94 for most entities.

(c) Certification of Accounting System (Attachment #8). To be completed and signed by public
accountant or certified public accountant. MUST HAVE ORIGINAL SIGNATURE.
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CONTRACT POLICY

Should applicant's proposal be selected for funding, applicant agency must be able to comply with the
foll